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Application for Credit Transfer / Module Exemption

Please read the ‘Application Guide’ on page 3 before completing this form.

E—¥ : fEEE AJEE Part |: To Be Completed by Applicant

1. {E A E&¥} Personal Particulars:

44 Name
#237 English ti3Z Chinese
B LEARTR R e T SRIE AT
Student No. Programme Code Programme Title
EEE[HHE e
E-mail Address Tel. No.
2. HRESEREERS Rt BEIT. Module(s) to Apply for Credit Transfer / Exemption:
F155" Applying for™
E5F, Credit Transfer BEITER % Module Exemption
HiT B g5y 2 Justification: Iy Justification:
4t I Credit H AT TEBE | SR | HaH
Module Module Title Value . N I
Code Identical Module Comparable Relevant Other
Previously Completed Academic Experience | Justifiable
Achievements Grounds
(@) O O O O
(b) a O O O
(c) O O O O
(d) O O O O
(e) O O O O
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3(a) EF Payment :52% " HgEEM ,
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exemption application)

&%E Amount: HK$

£ 1IH > AR

EHITTHEIE _F v'5% Please refer to Item 1 of the ‘ Application Guide” and v the appropriate box

5 7 18

Please refer to Item 7 of the ‘Application Guide’)

(I hereby attach payment of Application fee for the above credit transfer / module

o ¥4 Cash
o X2 Cheque (&0
o {ZFE Credit Card

i s At
VISA MaslerGa
O O

g A 444 Cardholder’s Name:

{Z L SERE  Credit Card No.:

FANCHEARBEZRA " AN ARRETHEFHRA -

A.El—‘—»

nﬁ’%

FEkE)%R S | / payable to “Vocational Training Council”) <7 ZZ5ERE Cheque No.:

ik A 2% Cardholder’s Signature:

ZHHH Expiry Date: f20%E Amount; HK$

I have read the ‘Application Guide’ on Page 3 of this form and agree to

conform to the relevant regulations.

B4 2% Signature of Student

HHf Date
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3(b) EH Payment (355:% " HIE5/E%1 ) 55 7 JH Please refer to Item 7 of the ‘Application Guide’)

AAFRT B DL BHEEHE R BT IR ER ] (| hereby attach payment of credit transfer / module exemption fee for the above
application)

&% Amount: HK$
o ¥4 Cash

o WE  Cheque (FAFHEEEET " k2E34H)S | / payable to “Vocational Training Council”)  ZE5ERE Cheque No.:
o {ZFE Credit Card

SRR
VIsSA o Mastertar

ik A 44 Cardholder’s Name: i A 25 Cardholder’s Signature:
(= FESERE Credit Card No.: FIHAH Expiry Date: {~J5%E Amount: HK$

KACHEABKRE=EN " HEEN | TEEETZEHEA] - 1 have read the ‘Application Guide’ on Page 3 of this form and agree to

conform to the relevant regulations.

B4 2% Signature of Student HHf Date

By - HIRBREEA Part 11: For Office Use Only

1.0 Document copies verified  Staff Name & OU Signature Date

2.0 Application fee received Staff Name & OU Signature Date

3. To be completed by Module Leader(s)/Coordinator(s)
(or Programme Leader/Coordinator for modules without Module Leaders):

Recommendation for Application in Part | (2) .
Credit Transfer# Module Exemption Not Recommended and Reason Staff Name & OU Signature Date
O Code / O By ac_ademlc/
(@) Mark experience grounds
— O By other grounds
O Code / O By ac_ademlc/
(b) Mark experience grounds
— O By other grounds
O Code / O By ac_ademlc/
(c) Mark experience grounds
— O By other grounds
O Code / O By ac_ademlc/
(d) Mark experience grounds
— O By other grounds
O Code / O By ac_ademlc/
(e) Mark experience grounds
— O By other grounds

# Please input the code (if different) of the VTC module previously completed, OR the mark (out of 100) of the non-VTC module previously completed

4. To be endorsed by Programme Leader/Coordinator (for Vocational Modules)
and/or Designated Person(s) appointed by relevant AD(s) (for Generic Modules):

(Remarks: For module exemption application, Programme Leader/Coordinator should fill in and return the Annex together with this form to the
respective Chairperson of Programme Board for approval.)

e o e P
() O
(b) O
(c) O
(d) O
©) O
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5. To be approved by HoD (for NHD and FD(Level 3))
or Chairperson of Programme Board (for DVE and Cert/Dip/PC/PD at QF Levels 1-4):

The recommendation(s) made by the Programme Leader/Coordinator and/or relevant Staff Name & OU

Designated Person(s) in Part 11 (4) is/are:

O  All approved Signature

O  Approved except the following (please give the module code(s) and reason(s)): g

O Not approved (please give reason(s)): Date
6. O Student informed of the Remarks, if any:

result/arrangement
Staff Name &0OU Signature Date:

7.0 Credit Transfer/Module

Exemption fee received Staff Name & OU Signature Date

8.0 Administrative
Procedures completed & Record ~ Staff Name & OU Signature Date
system updated
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*  FTAE#EMABAEE -

8. FHESEERAMGAT - HEE AEHIEAHRERE 2 TR B TR -

9. AHRBEHERFT L WREREE 2 RE R EEAE ©

10.  HHEEAPTIRMEHVE RS AR 2 D E BT R HE 2 M - HERBREEI ISR ER - IEARIRTERHE RSP ALH KR
HASASEEH AR R
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Application Guide

1. Credit transfer may be granted for identical modules previously completed, where the grades/marks of the modules will contribute towards the
award of your current programme. Module exemption may be granted for comparable formal academic achievements, relevant experience,
and/or other justifiable grounds (e.g. disabilities, special education needs, etc.), where the grades/marks, if any, of exempted modules will not
contribute towards the award of your current programme. For each module in your current programme, only EITHER credit transfer OR
module exemption can be applied. The applicant should consult the respective programme leader for advice before applying.

2. Where required, assessments may be conducted for consideration of granting module exemption.

3. Granting of credit transfer/module exemption is subject to a limit of the respective programme.

4 When submitting the application, the applicant should bring with himself/herself the original evidence documents accompanied with one
photocopy of each document for verification. The responsibility of providing all necessary evidence rests with the applicant.

5. The deadline for submitting the application is to be advised by the Department/Centre/Office concerned. Processing each application normally
takes 4 to 6 weeks and the applicant would be notified of the result by email.

6. Application without providing necessary evidence or beyond the application deadline will not be considered.

7. Fees required for Application for credit transfer/module exemption include Application Fee and Credit Transfer/Module Exemption Fee :

. Application fee (HK$100/module) should be submitted with the completed application form

. For successful application that is assessed and approved by the relevant units, the applicant should settle the payment of Credit
Transfer/Module Exemption fee (HK$400/module) within 14 working days upon receiving the result notification. Upon receipt of the
credit transfer/module exemption fee, PEAK will complete the necessary administrative procedure of credit transfer/module exemption for
the applicant.

. All fees paid will not be refunded

8. Before announcement of the application result, the applicant should attend relevant classes and assessments of the module(s) concerned.

9. The decision of the Department/Centre/Office concerned is final.

10. Information provided by the applicant will be used for processing the applicant’s application for credit transfer/module exemption, and the
information will also become part of the applicant’s student record and may be used for all purposes relating to the applicant’s studies in
accordance with the procedures of Vocational Training Council.
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