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To be a leading knowledge provider and qualifying
/ body for organisational and professional development

! in the region.
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Mission
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To provide high quality and market driven education
) and training programmes, skills assessments, and
: consultancy services to meet the needs of adult
! learners and employers.
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: BSc (Hons) Multimedia Computing (; 222
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Professional Diploma Programme E#3UERiE

! Professional Diploma in Business Management (; 22z

Framenork

Professional Diploma in Management for the Catering Industry
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Professional Diploma in Insurance (% &2

Free Information Sessions #ER2ENE

Use of Applicant’s Personal Data (Free Information Sessions)
FHEAERAR (REREHNS)

Programme Administration Guidelines R E 53|

Continuing Education Fund -
Procedures of Application and Claim Reimbursement
BEEBES-RERPERELETE

Enroliment Form & &

Disclaimer ®&EEHA

It is a matter of discretion for individual employers to recognise any qualification to which the above courses may
lead. Please refer to the corresponding programme pages in this prospectus for the registered course number.

For details on the Qualifications Framework (QF) level, Qualifications Register Registration Number and the
Registration Validity Period of PEAK programmes, please refer to the corresponding pages in this prospectus.
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Institute Information Zfx & #l

Institute of Professional Education And Knowledge (PEAK) is a member of VTC Group and with over 20 years of experience in
professional training and corporate human resources development. We are one of the leading in-service training organisations
and qualifying bodies in Hong Kong. Our programmes cover the following areas: financial services, management, information

technology, languages, construction, real estate and food safety. In the area of corporate training, since 2003 more than 200 well-
established companies have adopted our products and services to enhance the technical competency and professional expertise
of their employees.
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Contact Us E&& M
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Address  9/F, VTG Tower, 27 Wood Road, Wan Chai, HK Bheieit - ERRRETRBEIRBAROR
%e/-\H;\t A H = . H:\t ZSR H\i
Office Hours™  : Mon - Fri : 8:45am - 8:00pm WA Eﬁﬂ;iﬁ . S 1E+£HI_%L}\ N
Sat : 9:00am - 12:00noon 2R F EFARER T
(Closed on Sundays and Public Holidays) (EMA R AREHAR)
— ﬂé%‘ : %E'E .
General Enairy : Tel . 2836 1922 Bad p '+ 2836 1925 ..
Website : www.peak.edu.hk - WWW.peaK.edu.

PEAK’s Reception Counter will be closed at 5:15pm on Winter Solstice, Christmas Eve, New Year's Eve and Lunar New Year's Eve (If the
mentioned festive days are Saturdays, the office hour is 9:00am to 12:00noon). If you have any enquiries about our opening hours on other
festive days, please contact us at 2836 1922.
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Postgraduate Diploma in Insurance in Risk Management (PgDIRM)
o B L B B 3 R 3 SRR

Programme Code: PE526001G

Enquiries 3

| Mr. Travis So #&k%c4 | . 2836 1205 | travisso@vtc.edu.hk [E]giks
| Miss Carrie Kwan Bi/)\8 | . 2836 1852 | carrieskwan@vtc.edu.hk %
| Dr.FredLi =58+ | 2836 1864 | fredcfli@vtc.edu.hk [=]

Programme Details | www.peak.edu.hk/course/PE526001G.html

This programme is recognised under the Qualifications Framework.

QF Level : 6 | QR Registration No. : 18/000158/L6 | Validity Period : 1/5/2018 to 30/4/2022
EEREBTESRA

BEREGR 6 | BEZMEEHE  18/000158/L6 | EFEABE  1/5/2018 to 30/4/2022

= 0

o HHE
Qualifications

Framework

Programme Overview

Nowadays, most organizations highly regard risk management in their business strategies particularly in corporate governance.
Risk management and insurance are dynamic and highly competitive businesses and they are now inseparable. Risk
managers are expected to be able to evaluate a wide range of insurance tools, including the contemporary

variety of specialized insurance products related to directors & officers, cyber, credit, mergers
and acquisitions transactions, parametric, etc. in addition to

the traditional insurance classes of property and liability, in

formulating appropriate risk management frameworks.

The PgDIRM provides students with a halistic training in both
risk management and insurance to upgrade their skills and
equip them with strategic-level of risk management and
insurance knowledge, the latter being generally considered
as the most practical and effective risk management

solution.

Programme Features and Highlights

Postgraduate qualification that explores the multi-faceted
world of risk management with the growing interplay
between the fields of risk management, insurance and
financial services, focusing on local law and practice

8 modules each with 30 lecture hours, normally 3 trimesters
each year commencing in January, May and September

Flexible modular structure with three core modules and a
choice of five elective modules under the streams of insurance
or risk management, to be completed within 4 years

Students are eligible to apply to the Mentorship Scheme
to learn from seasoned professional / senior executive to
make progress towards professional goals and broaden
business networks

Students completing any three PgDIRM modules are
eligible for ANZIIF Associate Membership. Students
completing any six PgDIRM modules are eligible for ANZIIF
Senior Associate Membership.

Graduates have the advantage of having direct access
to an international premier professional qualification of
Fellowship of the Australian and New Zealand Institute
of Insurance and Finance (ANZIIF) by claiming 80 points
towards the 100 points required for ANZIIF Fellowship;
and before graduation by prior to applying to achieve the
additional 25 points, after completion of 3 or 6 modules
of the PgDIRM to become Associate member or Senior

Award Bearing Programme Prospectus £ fF 8 5% 2R 2 Ffit

Associate member of ANZIIF respectively and must also
meet the other Fellow criteria (details as per https://anziif.
com/membership/membership-levels )

Graduates can be awarded up to a maximum 190 Cl|
credits (90 at Advanced Diploma and 100 at Diploma level)

PgDIRM “Law and Practice of Insurance” and “Financial
Planning Management” can obtain exemption of Society
of Registered Financial Planners (HKRFP) “Insurance
Planning”; PgDIRM “Financial Planning Management” can
obtain exemption of HKRFP “Financial Planning”, “Tax
Planning” and “Investment Planning”

Graduates can be considered to apply for Master of
Business Administration and Master of Applied Finance
(in Risk Management or in Wealth Management) of the
Open University of Hong Kong through Pathway 1 (please
refer to the website of Open University of Hong Kong for
the details) as equivalent to satisfy the requirement of a
recognized Master’s degree in business.

PgDIRM can be recognized as Type 3 or Type 5 Qualified
CPD Activity with details as per Guideline on Continuing
Professional Development for Licensed Insurance
Intermediaries (“GL24") issued by the Insurance Authority.

Students should study the most up-to-date PgDIRM
Programme Information, particularly the “Notes to student”,
“Exemption arrangement” and “Syllabus” available on
www.peak.edu.hk/course/PE526001G.html .



Programme Intended Learning Outcomes

On completion of the programme, students will be able to:

e assess and manage risk portfolios for risk prevention and
management improvement in organizations;

e develop corporate-level strategies and review risk
management frameworks in compliance with regulatory
requirements and ethical standards;

e propose rules and regulations for governing risk
management and for managing insurance and financial
products and services in response to the market demand;

e apply a board range of professional knowledge in risk
management and insurance, and skills in leadership,
communication and research to manage risk management
functions within insurance and financial organizations; and

¢ reflect on current professional practice to identify plans for
further professional development.

Programme Structure

Learners must take 8 modules including 3 core modules and
5 elective modules.

Module Code Module Name

Core Modules

PBAG0001 Enterprise Risk Management

PBA60002 Law and Practice of Insurance

PBAG0003 Mangglng Insurance Organizations and
Self-insurance*

* The Pre-requisite of taking the Managing Insurance Organizations
and Self-insurance module is to have passed the other 2 core
modules plus at least 3 elective modules of the Programme.

Remaining modules to be selected from the elective
modules listed below

Insurance Stream

SEAshlleZ - Property Insurance Management

FIEfAGeIes | Liability Insurance Management
FEAEhlE - Marine Insurance Management
F=iAGelers | Life and Medical Insurance Management

FEAEhllesl - Reinsurance Management

Risk Management Stream
F2/AGleleel - Operational Risk Management

S=AEhleEle - Financial Risk Management
PBA60011 Financial Planning Management
HEAGhlEZ - Corporate Governance and Compliance

It is preferable to start an elective module if students have some
basic knowledge of the relevant subject. Basic understanding of
related mathematical concepts is recommended in modules in
the Risk Management Stream (except Corporate Governance and
Compliance).

All modules from Postgraduate Diploma in Insurance in Risk
Management have been included in the list of reimbursable
courses under the Continuing Education Fund (https://www.
wfsfaa.gov.hk/cef) with the respective below CEF course
codes.

CEF Course Code

Module Code

Module Name

PBAG0001 Enterprise Risk
Management

PBAB0002 Law and Practice of
Insurance
Managing Insurance
==/AGel0El - Organizations and
Self-insurance
PBAG0004 Property Insurance
Management
PBAG0005 Liability Insurance
Management
PBAGO006 Marine Insurance
Management
PBAB0007 Life and Medical
Insurance Management
PBAG0008 Reinsurance
Management
PBAGO009 Operational Risk
Management
PBAG0010 Financial Risk
Management
PBAG001 1 Financial Planning
Management
PBAB0012 Corporate Qovernance
and Compliance
‘£2 This course has been included in the list of reimbursable courses
under the Continuing Education Fund. The mother course
“Postgraduate Diploma in Insurance in Risk Management” of this
module is recognised under the Qualifications Framework (QF
Level 6). Eligible applicants can apply for fee reimbursement upon
successful completion of each CEF reimbursement course, i.e.

met the minimum attendance requirement of 70% AND attained
an overall mark of 50% or above.

237102201 4

23710221A £

237102228 F4

237102236 71

237102244 513

237102252 71

237102260

237102279 £

0237102287 £

237102295 5

237102309 £

237102317 £

Medium of Instruction

All classes are conducted in English supplemented with
Cantonese.

Programme Fee

HK$7,800 per module (8 modules for graduation)

Programme Director

Dr. Fred Li

Award Bearing Programme Prospectus £ 481 #5142 F it




Information Session

Date: 4 Aug 2021 (Sep Intake)
Time: 6:30pm - 7:30pm
Date: 2 Dec 2021 (Jan Intake)
Time: 6:30pm - 7:30pm
Reservation: 2836 1205 or travisso@vtc.edu.hk

-

TR

Programme Schedule

Tentative Schedule for Sep 2021 intake. Please check PEAK website for the most up-to-date information.

Sep 2021 Timetable: Part-time Evening

Dates & Time
(Time: 6:45pm - 9:45pm)

Module Code Module Name Date of Examination

Sep 6, 13, 20, 27

Oct 4, 11, 18, 25 22 Nov 2021
Nov 1, 8 (Time: 6:45pm - 9:45pm)
(Every Mon)

PBA60008 Reinsurance Management

Sep 8, 15, 29

Oct 6, 13, 20, 27 1 Dec 2021

Nov 3, 10, 17 (Time: 6:45pm - 9:45pm)
(Every Wed)

PBAG0OO11 Financial Planning Management

Sep 3, 10, 17, 24

Oct 8, 15, 22, 29 26 Nov 2021

Nov 5, 12 (Time: 6:45pm - 9:15pm)
(Every Fri)

PBABG000O1 Enterprise Risk Management

PgDIRM Admission Requirements

Applicants shall
* Hold a bachelor’'s degree awarded by a recognised institution; and working full-time in related industries; or

e Have achieved a level in relevant professional qualifications equivalent to a bachelor’s degree; and have one
year of full-time work experience in related industries.

Applicants with other qualifications and three years of senior-level work experience in related industries will be
considered on individual merits and subject to a satisfactory admission interview.
English Proficiency Requirements

If the bachelor’s degree is not from an institution where the language of teaching and assessment is English,
or if the relevant professional qualifications are not awarded in Hong Kong nor an English speaking country,
applicants shall provide the following evidence of English proficiency:

e Anoverall band score of 6.5 in [ELTS; or

e A TOEFL score of 550 (paper-based test) or 213 (computer-based test) or 79 (internet-based test); or

e Equivalent

i Award Bearing Programme Prospectus Z2fF 8% 312 F
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BA (Hons) Business Administration

Programme Code: AB-0011
Registration No.[Non-Local Higher and Professional Education (Regulation) Ordinance]: 251732

@ Enquiries &7 | Miss Christine Wan j2/)\8 | . 2836 1853 | & cwan@vtc.edu.hk

€) Programme Details | www.peak.edu.hk/course/baba.htm

This programme is recognised under the Qualifications Framework.
QF Level : 5 | QR Registration No. : 12/000818/5 | Validity Period : 1/7/2012 - 30/6/2024

L amErE
R EABRSTESRT
AERR 6 | AEAMELYES - 12/000818/5 | EiAME : 1/7/2012 - 30/6/2024
Coventry University
* Shortlisted for University of the Year

o Top 15 UK University for 5 consecutive years
Times and Sunday Times Good University Guide 2021

between 2016-2020

Guardian University Guide
« Joint top Modern University

« 5 QS Stars Overall Ratings TR P
€5 Siars Universily IRaigs 2020 Guardian University Guide 2021 !
« Top 30 in the World for International Students

. 4th in UK for students overseas based on students
studying a Coventry course with an overseas QS World University Rankings 2021

partner

HESA 2019/19
Accolades and statistics above relate to Coventry University courses and the campus in the UK

http://www.coventry.ac.uk
Internationally Recognised Degree

Introduction
The BA (Hons) Business Administration is a degree programme The degree is awarded by Coventry University in the United
offered by Coventry University and operated by SHAPE. Kingdom, and is monitored by the UK Quality Assurance
Students will be conferred the same award as Coventry Agency for Higher Education (QAA).
University home campus students.

Programme Features

" Fast Track - Final Year Honours Degree
The programme provides a direct entry to obtain a bachelor

Graduate’s Voice
Under the knowledge-based economy, gaining a Degree degree in 14 months on a part-time basis.
is the minimum qualification to retain competitiveness B
in one’s career. This was also my main reason to Academically Sound and Highly Practical
further my studies. During my education at SHAPE, | Lectures are taught by Coventry University lecturers and local
got strong academic support that made me capable field experts. Their varied exposures in their industries will
of balancing my work and studlies. Both Coventry provide you with up-to-date international and local real-life
and local lecturers were very experienced and cases which allow you to gain rich practical insights.
knowledgeable; they could always help broaden K
and deepen my horizons as wellas my knowledge. Emphasis is on both academic skills and work-related skills.
SHAPE staff were helpful in dealing with other Comprehensive Student Support
study matters too. All in all, the knowledge and B o ) ) )
skills | acquired from the programme equipped Comprehenswe induction sgssmn and English workshops are
me to deal with challenging tasks of my job in gvallgble to stuglents. Yqu will algo have access to‘ all IVE/HKDI
a better way, libraries and e-library which provide a comprehensive collection
! of up-to-date business books and online learning resources,
Wayne Lee allowing you to take part in learning anytime, anywhere.
: Flexible Self-Study Hours

Graduate of BA (Hons) Business
Administration
B This programme adopts a sequential modular structure where
B students attend one to two lectures a week. This allows you,
/ as a working student, to arrange your self-study more flexibly;
and hence, retain your career advancement and earning

power even during the study.

Award Bearing Programme Prospectus £ fF 8 5% 2R 2 Ffit




Programme Structure

Module Code Module Name CEF Course Code
240SAM SuppIyIChaln and
Operations Management
353FIN International Finance
361SAM Contemporary Business
Strategy ~
337128083* A

Critical Issues in
gl Globalisation
352SAM Business Dissertation
344SAM Project Management

&
i i 33Z129764% A
306MKT Serwce; and Retail ol
Marketing

*# This course has been included in the list of reimbursable courses
under the Continuing Education Fund. The mother course (BA
(Hons) Business Administration) of this module is recognised under
the Qualifications Framework (QF Level 5).

Students must complete both ‘361SAM Contemporary Business
Strategy’ and ‘366SAM Critical Issues in Globalisation’ to fulfill the
CEF reimbursement requirement (CEF Course Code: 332128083).

Students must complete both ‘344SAM Project Management’
and ‘806MKT Services & Retail Marketing’ to fulfill the CEF
reimbursement requirement (CEF Course Code: 332129764).

*# Eligible applicants can apply for fee reimbursement upon successful
completion of each CEF reimbursable course, i.e. met the minimum
attendance requirement of 70% AND attained an overall mark of
50% or above to fulfill the CEF reimbursement requirement (CEF
course code: 332128083 and 332129764).

*

*

Entry Requirements

Candidates must hold one of the qualifications listed below:

e Professional Diploma in Business Management (PDBM)
from VTC plus at least three years’ relevant work
experience; or

e Higher Diploma in Business Administration from VTC; or

e A qualification equivalent to the above, i.e. a qualification
pegged at the Hong Kong Qualifications Framework (QF)

Level 4 or equivalent, covering the relevant subject areas™;
and

English Proficiency Requirement

e Holders of VTC Higher Diploma (HD) or Professional
Diploma (PD) taught and assessed in English; or

e Applicants who are not from the approved VTC feeder
programmes should have successfully completed a HD,
Associate Degree or PD taught and assessed in English
from a recognised institution in Hong Kong or equivalent,
or alternatively they should have attained a minimum
overall IELTS score of 6.5 or equivalent.

* Subject to the final approval by Coventry University

Medium of Instruction

All classes are conducted in English.

Remarks:
It is a matter of discretion for individual employers to recognise any
qualification to which this course may lead.

Information Session

Date: 25 Oct 2021
Time: 7:30pm - 8:30pm
Reservation: 2836 1853 or cwan@vtc.edu.hk

Award Bearing Programme Prospectus £ 481 #5142 F it




BSc (Hons) Construction Management Sﬂl‘\’,eerr‘sf@%ﬁ

Programme Code: CM
Registration No.[Non-Local Higher and Professional Education (Regulation) Ordinance]: 252032

@ Enquiries &3 | Mr. Charles Lee 254 | . 2836 1891 | & charlesl@vtc.edu.hk T =
€) Programme Details | www.peak.edu.hk/course/cm.html El
This programme is recognised under the Qualifications Framework.
r S QF Level: 5 | QR Registration No. : 19/001294/L5 | Validity Period : 1/1/2020 - 31/12/2023
E o EEBEETEERTY
BRELR 5 | EREAMERIRNS - 19/001294/L5 | A AR - 1/1/2020 - 31/12/2023

Coventry University
« Top 15 UK University for 5 consecutive years * Shortlisted for University of the Year
between 2016-2020 Times and Sunday Times Good University Guide 2021

Guardian University Guide

« 5 QS Stars Overall Ratings
QS Stars University Ratings 2020

« Joint top Modern University
for career prospects
Guardian University Guide 2021

. 4th in UK for students overseas based on students . Top 30 in the World for International Students K
studying a Coventry course with an overseas QS World University Rankings 2021 !

partner '
HESA 2019/19 ;

Accolades and statistics above relate to Coventry University courses and the campus in the UK ;
http://www.coventry.ac.uk ;!

Introduction Programme Features

BSc (Hons) Construction Management is a top-up degree Fast Track - Final Year Honours Degree

programme offered by Coventry University and operated by e The programme provides a direct entry to obtain a bachelor
SHAPE degree_

Internationally Recognised Degree e Duration — 14 months on a part-time basis.

e The degree is awarded by Coventry University in United Comprehensive Student Support

Kingdom, and is monitored by UK Quality Assurance e« Gomprehensive induction session and English workshops.

Agency for Higher Education (QAA).
e Students will be provided with access to all IVE/HKDI

¢ Student will be conferred the same award as on-campus’s libraries and e-library which provide a comprehensive
student. collection of up-to-date books and online learning

e The programme is accredited by the %CIOB resources; student can take part in anytime, anywhere.
Chartered Institute of Building (CIOB).

e The programme is accredited by the \\(((Z'y
Hong Kong Institute of Construction Hong Kong Institute of W

/
Construction Managers

Managers (HKICM). E A B B G S g

e The programme is accredited by
the Hong Kong Institute of Project
Management (HKIPM).  Graduates

are eligible to apply for Associate
Membership of HKIPM.

H Award Bearing Programme Prospectus £ 58 1% :2 12 F it !



Programme Structure

Module Code Module Name CEF Course Code
Academic Writing 3:

VTC300CAW V\{ntmg S.kl||S for
Dissertation and .
Research Project* 312126867 ~A

VTC2056EX Project and C*ost
Management
Construction Resource
VT 1EX
308 and Quality Management

\VAReE0R151268  Contract Management*

Sustainability
VAo 57215 @8 and Innovation in
Construction®
VTC3024EX Research. Pra.lctlce and
Communication
\aNelnZEl= @l Research Dissertation
VAR08 Group Project 3

*# This course has been included in the list of reimbursable courses
under the Continuing Education Fund. The mother course (BSc
(Hons) Construction Management) of this module is recognised
under the Qualifications Framework (QF Level 5).

Students must complete both 'VTC300CAW Academic Writing
3: Writing Skills for Dissertation and Research Project’ and
‘VTC2056EX Project and Cost Management’ to fulfill the CEF
reimbursement requirement (CEF Course Code: 312126867).

Students must complete both ‘VTC3016EX Contract Management’
and ‘VTC3032EX Sustainability and Innovation in Construction’
to fulfill the CEF reimbursement requirement (CEF Course Code:
312126875).

*# Eligible applicants can apply for fee reimbursement upon successful
completion of each CEF reimbursable course, i.e. met the minimum
attendance requirement of 70% AND attained an overall mark of
50% or above.

317126875 5

*

E'S

Entry Requirements

Graduates of the following VTC Higher Diploma programmes:

e HD in Building Studies

e HD in Civil Engineering

e HDin Surveying PLUS a pass in the bridging module Land
Surveying for Construction Management/

or

Graduates, with at least three years of relevant work

experiences, of the following VTC Professional Diploma
programmes awarded with either merit or distinction:

PD in Construction Management

PD in Construction Site Supervision PLUS a pass in the
bridging modules Construction Law for Construction
Managementr and Land Surveying for Construction
Management/”

A qualification equivalent to the above™; and

All Candidates must be able to demonstrate competence
equivalent to a HKCEE Grade E or HKDSE Level 2 in
Mathematics. Applicants from the approved VTC feeder
programmes are considered to have met this requirement.
English Proficiency Requirement

e Holders of VTC Higher Diploma or Professional Diploma
(at merit or distinction) taught and assessed in English; or

e Applicants who are not from the approved VTC feeder
programmes should have successfully completed a HD,
PD (at merit or distinction) or Associate Degree taught
and assessed in English from a recognized institution
in Hong Kong or equivalent, or alternatively they should
have attained a minimum overall IELTS score of 6.5 or
equivalent.

~ Bridging modules can be waived through modular exemption by
relevant prior study

* Subject to the final approval by Coventry University

Assessment

Assignments, Exams and Projects

Programme Fees

Application: HK$200
Registration: HK$3,500
Tuition: HK$15,925 x 4 instalments

Commencement

Jan 2022

Medium of Instruction

All classes are conducted in English.

Information Session

Date: 6 Dec 2021
Time: 7:30pm - 8:30pm
Reservation: 2836 1891 or charlesl@vtc.edu.hk

Remarks:
It is a matter of discretion for individual employers to recognise any
qualification to which this course may lead.
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BSc (Hons) Multimedia Computing

Programme Code: AB-0050

Goveny &L

Registration No [Non-Local Higher and Professional Education (Regulation) Ordinance]: 252437

@ Enquiries &7 | Miss Christine Wan jg/)M# | & 28361853 |
| Miss Krystal Tsang &/ | & 29191554 | ™ krystalwin@vtc.edu.hk

€) Programme Details | www.peak.edu.hk/course/ab-0050.html

cwan@vtc.edu.hk

This programme is recognised under the Qualifications Framework.

r BERIE

Qualifications
Framework

EEBRRBTEERR

QF Level: 5 | QR Registration No. : 14/002957/L.5 | Validity Period : 1/7/2014 — 30/6/2022

BERH 5 | BEBMERREN : 14/002957/L5 | HrAXE - 1/7/2014 - 30/6/2022

Coventry University

o Top 15 UK University for 5 consecutive years
between 2016-2020
Guardian University Guide

« 5 QS Stars Overall Ratings
QS Stars University Ratings 2020

. 4th in UK for students overseas based on students
studying a Coventry course with an overseas
partner
HESA 2019/19

Accolades and statistics above relate to Coventry University courses and the campus in the UK I

http://www.coventry.ac.uk

Introduction

The BSc (Hons) Multimedia Computing is a degree programme
offered by Coventry University of the UK and operated by
SHAPE. Successful completion carries the same academic
status as that offered to Coventry’s on campus graduates.
It is designed for students having completed Higher Diploma,
Professional Diploma or Associate Degree programme in
Information Technology or Multimedia subject.

The programme aims to develop Information Technology
professionals with specialised concepts, skills and knowledge
suiting them particularly for the creative industries. The
applicability of skills to a wider range of industries and end
destinations enhances students’ employability. You will have
opportunities to develop mobile applications for smartphone
and wearable information devices, design and implement
a website of dynamic contents, create 3D models and
animations, develop integrative skills in multiple source video
creation, as well as enrich your practical skills in user-interaction
evaluation and user-centered design of user interface.

Internationally Recognised Degree

The degree is awarded by Coventry University in the United
Kingdom, and is monitored by the UK Quality Assurance
Agency for Higher Education (QAA). Students will be
conferred the same award as Coventry University home
campus students.

Award Bearing Programme Prospectus £ fF 8 5% 2R 2 Ffit

 Shortlisted for University of the Year
Times and Sunday Times Good University Guide 2021

« Joint top Modern University
for career prospects
Guardian University Guide 2021

. TOp 30 in the World for International Students
QS World University Rankings 2021 .

Programme Features

The BSc (Hons) Multimedia Computing programme is aimed at
nurturing dynamic and adventurous people to be a specialist in
the fields of multimedia computing. Blending creative design
with software technology, this programme encompasses
recent topics in information technology related to the world’s
fastest-growing creative industries.

Fast Track

The programme provides a direct entry to obtain a bachelor
degree in 14 months on part-time basis or 1 year on full-time
basis.




e Tax Deduction for Self-Education Expenses — Students of
this programme are eligible to apply for the tax deductions

in relation to the programme fee.

Learn Creative Multimedia Technologies
The programme covers the recent topics in iPhone app
development, dynamic web technology, 3D modelling and
animation, video production, pervasive computing and user-
Programme Structure
Module Name Credits CAF talEz
Code
Designing for
gning 20 | 34712255A £

centered design.

Academically Sound and Highly Practical
Lectures are conducted by university faculty lecturers and

Usability 2
20 | 28709492A 1A

°
local field experts.
Digital Media
S1SCH Technology 2
3D Modelling and
9 20 | 287094911 £

e Both academic skills and work-related skills are
emphasised in the class.
S01RIS Animation
30
347122568 FiA

Comprehensive Student Support
Comprehensive induction session and English workshops
<0c(ele)\'8 Individual Project
Web API 20

are available to students. You will also have access to all IVE/
HKDI libraries and e-library which provide a comprehensive
collection of up-to-date books and online learning resources,
allowing you to take part in learning anytime, anywhere. 304CEM Dvelmmer
307CR Interachye Pervasive 20
Computing
iPh
iPhone 10

Your Past Qualification is Duly Recognised
220 credits (out of 360) will be credited to applicants upon
admission to the programme.

A301SGl .
Development Skills
2 This course has been included in the list of reimbursable courses
under the Continuing Education Fund. The mother course BSc
(Hons) Multimedia Computing of this module is recognized under
the Qualifications Framework (QF Level 5). Eligible applicants

can apply for fee reimbursement upon successful completion of
each CEF reimbursable course, i.e. met the minimum attendance
requirement of 70% AND attained an overall mark of 50% or

Scholarship, Financial Assistance
FASP, STS, NLS & Non-means-tested Subsidy — Full-time

°
students are eligible to apply for the grant through the
Financial Assistance Scheme for Post-Secondary Students

(FASP), and apply for the loan through the Non-means
Tested Loan Scheme (NLS). Furthermore, they are eligible
for the Non-means-tested Subsidy of HK$33,100.
CEF Reimbursement — Four modules of the programme Medium of Instruction
have been included in the CEF reimbursement course list.
All classes are conducted in English.

Best Student Award — The student with best overall
performance in each cohort will win the Best Student

above.
;

Award of Coventry University.
Education Loan (ENLS) — Part-time students are eligible to

°
apply for the Extended Non-means tested Loan Scheme
(ENLS) administrated by the Student Financial Assistance

Agency (SFAA) of the HKSAR government.
Information Session

Date: 6 Oct 2021
Time: 7:15pm - 8:30pm
Reservation: 2836 1853 or cwan@vtc.edu.hk

BREBEERIETM
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Entry Requirements
Candidates must hold one of the qualifications listed below:

e VTC Professional Diploma in Game Design and Production
plus at least three years’ relevant work experience; or

e VTC Professional Diploma in Java 3-Tier Web Application
Development and Oracle Database Administration plus at
least three years’ relevant work experience; or

¢ A Higher Diploma from VTC in a relevant IT subject; or
e A qualification equivalent to the above*

PLUS one additional Certificate (Algorithms and Data
Structures Module) offered by PEAK.

English Proficiency Requirement

e Holders of VTC Higher Diploma or Professional Diploma
taught and assessed in English; or

e Applicants who are not from the approved VTC feeder
porgrammes should have successfully completed a Higher
Diploma, Associate Degree or Professional Diploma taught
and assessed in English from a recognised institution
in Hong Kong or equivalent, or alternatively they should
have attained a minimum overall IELTS score of 6.5 or
equivalent.

All candidates must be able to demonstrate competence
equivalent to a HKCEE Grade E or HKDSE Level 2 in
Mathematics. Applicants from approved VTC feeder
programmes are considered to have met this requirement.

* Subject to final approval by Coventry University

N}
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Programme Schedule

Part-time Mode
15" Intake

Sep 2021 [one additional Certificate (Algorithms and Data
Structures Module) commence in July 2021]

16" Intake

May 2022 [one additional Certificate (Algorithms and Data
Structures Module) commence in Mar 2022]

7:00pm — 10:00pm (2 evenings per week™)

* Classes may run on Saturdays and Sundays during the visits of
Coventry University lecturers.

Full-time Mode

8" Intake

Sep 2021

9™ Intake
Sep 2022

Programme Fee

Application : HK$200
Registration: HK$3,500
Tuition Fee : Part-time HKB68,200 by 3 installments

Full-time HK68,200 by 2 installments

e Programme fee probably will be adjusted in accordance
with the fee policy of new academic year in Sep 2021.
Remarks:

It is a matter of discretion for individual employers to recognise any
qualification to which this course may lead.

L
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Professional Diploma in Business Management

Programme Code: AB-0001

@ Enquiries &3 | Mr. Travis So # %4 | L 28361205 | & travisso@vtc.edu.hk

[=]?
€) Programme Details | www.peak.edu.hk/course/ab-0001.html %ﬁ,

This programme is recognised under the Qualifications Framework. .
QF Level : 4 | QR Registration No. : 14/002697/L4 | Validity Period : 1/4/2014 - 31/3/2022 !

C | AERI ;
PR EEEH TERT ;
AEMA 4 | BEATMBERES - 14/002607/L4 | BERARE : 1/4/2014 - 31/3/2022 /

=

Programme Aims !

This programme offers a flexible part-time learning route to students who are working in or intending to enter the financial, .
marketing or another business services sector. It aims to enable students to acquire theoretical and practical knowledge in a !

wide range of business management topics in order to:

¢ enhance their professional and academic knowledge;

* Dbe qualified for advancing to bachelor’s degree programmes; and .

* achieve life-long learning.

Programme Structure
For graduation, you have to complete 8 modules - 6 core
modules plus 2 elective modules.

CEF Course
Code

Module Name

Core Modules

Management Theory and
Practice

626B2 Business Organisation
G2ZI=PA Economics =

62582 Generalll Statistics and Data i
Analysis
Financial Accounting & £
o2rB2 Management Accounting 332110583 T

Marketing Strategy

337110540 £ 13

337110567 £

Elective Module

any 2 elective modules

714 Students must complete both 623B2 and 626B2 to fulfill the
CEF reimbursement requirement for 332110540. This course
has been included in the list of reimbursable courses under the
Continuing Education Fund. This course is recognised under
the Qualifications Framework (QF Level 4). Eligible applicants
can apply for fee reimbursement upon successful completion of
each CEF reimbursable course, i.e. met the minimum attendance
requirement of 70% AND attained an overall mark of 50% or
above.
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Pathway to Honours Bachelor’s Degree

PDBM graduates are eligible to enter the final year of the BA
(Hons) Business Administration Programme® co-offered by
Coventry University and SHAPE.

M Subject to the fulfillment of prerequisite modules.

@ Registration No. [Non-local Higher and Professional Education
(Regulation) Ordinance]: 251732. It is a matter of discretion for
individual employers to recognise any qualification to which this
course may lead.

Medium of Instruction

All classes are conducted in English.

Entry Requirements

¢ Five HKDSE subjects at Level 2 including English Language
and Chinese Language, plus 2 years’ relevant full-time
work experience; or

e Five HKCEE subjects at Grade E / Level 2 including English
Language” and Chinese Language, plus 3 years’ relevant
full-time work experience; or

e Equivalent; or

e Mature applicants, i.e. those aged 23 or above with 2 or
more years of relevant full-time work experience, may also
be admitted subject to a satisfactory admission interview.

# HKCEE English Language taken in 2006 or before must be at
Grade E or above (Syllabus B) / Grade C or above (Syllabus A).




Programme Schedule

Module Name Tentative Dates and Time (S5 BEliEe
Code
Core Modules
Management Theory and | 21 Jun - 23 Aug 2021 Every Mon e
Practice* Exam: 6 Sep 2021 7:00pm - 10:00pm 8,780 | 337110540 £11
. 20 Sep - 22 Nov 2021 Every Mon
Economics Exam: 6Dec 2021  7:00pm - 10:00pm | <! S0
General Statistics and 15 Jun - 17 Aug 2021 Every Tue 3780
Data Analysis Exam: 31 Aug 2021  7:00pm - 10:00pm '

. C 28 Sep - 30 Nov 2021 Every Tue e
Business Organisation” | ¢ 14 Dec 2021 7:00pm - 10:00pm | 780 | 832110840 £
Financial Accounting & 29 Sep - 1 Dec 2021 Every Wed o
Management Accounting® | Exam: 15 Dec 2021 7:00pm - 10:00pm 8,780 | 337110583 711

. . 16 Jun - 18 Aug 2021 Every Wed o
Marketing Strategy Exarn: 1Sep2021  7:00pm - 10:00pm | /00 | 382110567 21

Elective Modules

: . 17 Jun - 26 Aug 2021 Every Thu
Financial Management | & am:9Sep 2021 7:00pm - 10:00pm | %

. . 18 Jun - 20 Aug 2021 Every Fri
Buying Behaviour Exam: 3Sep 2021 7:00pm - 10:00pm | <! S0
. L 23 Sep - 2 Dec 2021 Every Thu A
Business Communication | ¢, 16 Dec 2021  7:00pm - 10:00pm | 780 | 882110575 Zin
24 Sep - 3 Dec 2021 Every Fri 3,780

Human Resources
Management

PBA40003 Exam: 17 Dec 2021  7:00pm - 10:00pm

* 21 To meet the CEF reimbursement criteria for CEF course “33Z110540”, you must complete both 623B2 and 626B2. This
course has been included in the list of reimbursable courses under the Continuing Education Fund.The mother course
(Professional Diploma in Business Management) of this module is recognised under the Qualifications Framework (QF Level
4). To be entitled to reimbursement by the Continuing Education Fund (CEF), students are required to complete all registered
modules of the CEF reimbursable courses, attain a minimum attendance rate of 70% for each module and pass each module

with a minimum score of 50%.
,

~ 10% early-bird discount available until 29 May 2021 for Jun intake or 11 Sep 2021 for Sep intake.

Award Bearing Programme Prospectus £ 481 #5142 F it H



Professional Diploma in Management for the Catering Industry
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Professional Diploma in Insurance

Programme Code: AB-0005

O Enquiries &3
Programme Secretary | Miss Brenda Fung /)M | \ 2836 1374 | = bfwi@vtc.edu.hk

Programme Officer | Miss Carrie Kwan B8/\# | & 2836 1852 | & carriekwan@vtc.edu.hk
Programme Director | Dr. Fred Li Z2##i8+ | \ 28361864 | ™ fredcfli@vtc.edu.hk

€) Programme Details | www.peak.edu.hk/course/pdi.htmi

This programme is recognised under the Qualifications Framework.

QF Level : 4 | QR Registration No. : 14/002698/L.4 | Validity Period : 1/4/2014 - 31/3/2022
EEFEBETESRAY

BEMRR -4 | EEBMELIE + 14/002698/L4 | ZFAME : 1/4/2014 - 31/3/2022

BERIE

¥ Gualifications
Framework

Programme Aims

The Professional Diploma in Insurance (PDI) is designed for learners, who wish to excel in their career through education ,
programmes in the fields of life insurance, general insurance and financial planning. This programme has been developed B
in conjunction with practicing industry specialists and provides specialist education and professional accreditation highly

recognised in the insurance industry. K

This course has been included in the list of reimbursable
courses under the Continuing Education Fund. CEF
claimants would be eligible for fee reimbursement upon

Programme Features *

e Further education for working adults in the fields of life

insurance, general insurance and financial planning

Flexible modular structure with choices of elective modules
to complete within 4 years.

their successful completion of any 4 modules selected
from PDI (CEF Course Code: 33F11053A), with the
fulfillment of both the minimum attendance requirement of

70% AND 50% or above of the overall mark for each of
the 4 modules. The mother course “Professional Diploma
in Insurance” of this module is recognised under the
Qualifications Framework (QF Level 4).

e (Graduates are eligible to apply for ANZIIF Senior Associate
Membership and be awarded up to a maximum 120 ClI
credits.

e Students completing 4 PDI modules including one
ANZIIF legal module# are eligible for ANZIIF Associate
Membership.

* Students should study the most up-to-date PDI Programme
Information, particularly the “Notes to student”, “Exemption
arrangement” and “Syllabus” available on www.peak.edu.hk/
course/PDI.htm/

e PDI “Insurance Principle and Practice” can obtain
exemption of Society of Registered Financial Planners
(HKRFP) “Insurance Planning”; PDI “Financial Planning”
can obtain exemption of HKRFP “Financial Planning”, “Tax
Planning”; PDI “Personal Investment and Financial Services
can obtain exemption of HKRFP “Investment Planning”

e PDI can be recognized as Type 3 or Type 5 Qualified
CPD Activity with details as per Guideline on Continuing
Professional Development for Licensed Insurance
Intermediaries (“GL24") issued by the Insurance Authority.

Award Bearing Programme Prospectus £ fF 8 5% 2R 2 Ffit




Programme Intended Learning Outcomes
On completion of the programme, students will be able to:

(@) apply a systematic body of knowledge appropriate to
manage independent insurance work applications;

5

=

identify, gather and evaluate information as well as
communicate effectively and appropriately in a broad
range of professional work activities relating to insurance
and financial services;

(c) define, analyze and solve structured and unstructured
problems in insurance and financial services sector by
selecting and using relevant information; and

(d) perform duties in compliance with relevant requirements
and professional codes of conduct in the insurance and
financial services sector.

Programme Structure

Learners must take 8 modules including the compulsory
modules and at least 1 legal module.

Module Name

Compulsory Module
Insurance Principle and Practice

Plus at least 1 legal module from:

Legal Aspect of General Insurance*

79812 Legal Aspect of Life Insurance*

79912 Legal Framework for Insurance Contract*

Remaining modules selected from any elective modules

listed below for reference:

Generic

Insurance Underwriting and Claims

Legal Framework for Insurance Contract*

Insurance Organization Operations

Life & Health Insurance

Life and Health Insurance

Life Insurance Underwriting and Claims*"*

Legal Aspect of Life Insurance*

General Insurance

Legal Aspect of General Insurance?

Property Insurance

Motor Insurance

Liability Insurance

Marine and Aviation Insurance

Financial Planning

Personal Investment and Financial Services

78412 Financial Planning
78512 Business Financial Planning

# Students who have completed 4 PDI modules including one ANZIIF
legal modulet is eligible for ANZIIF Associate membership

Pre-requisite requirement for students taking the module of 79712
Life Insurance Underwriting and Claims: at least a passing grade of
module 79612 Life & Health Insurance or equivalent; OR students
can demonstrate sufficient knowledge and skills to complete
the module successfully, say preferably possessing a minimum
of 2 years’ relevant work experience in life and health claims or
underwriting, etc., with approval of the Programme Leader.

A

Students should have some basic related technical knowledge
before studying the specialized modules, especially for modules
of the Financial Planning stream which would also require some
related mathematical concepts. For those students without related
insurance knowledge, please study those relevant lIQE study notes
as per https.//www.peak.edu.hk/exam/en/page.php ?id=262385

Information Session

Date: 3 Jun 2021 (Jul Intake)
Time: 6:30pm — 7:30pm

Date: 30 Sep 2021 (Nov Intake)
Time: 6:30pm — 7:30pm

Reservation: 2836 1374 or bfwi@vtc.edu.hk
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Programme Schedule

Tentative Schedule for Jul intake 2021. Please check PEAK website for the most up-to-date information.

Date of Examination
Time: 6:45pm - 9:45pm

Module Name Dates & Time : o
(except otherwise specified
modules)
Jul' 5, 12, 19, 26 27 Sep 2021
Aug 2, 9, 16, 23, 30 (Time: 6:45pm - 10:00pm
[ER Property Insurance Sep 6 including reading time
(Every Mon, 6:45pm - 9:45pm) from 6:45pm - 7:00pm)
Jul 12, 19, 26
74P Financial Planning G2, ) 116, 22, € 4 Oct 2021
Sep 6, 13
(Every Mon, 6:45pm - 9:45pm)
Jul 6, 13, 20, 27 28 Sep 2021
P Liability Insurance AUE) S, 10, 117 28, S (Htizs Exeiehn = YOA0Z
Sep 7 including reading time
(Every Tue, 6:45pm - 9:45pm) from 6:45pm - 7:00pm)
Jul' 7,14, 21, 28
a8 Insurance Principle and Practice ggg :" ;1’ U8, 59 29 Sep 2021
(Every Wed, 6:45pm - 9:45pm)
Jul 8, 15, 22, 29
v4:0]Z88  Insurance Organization Operations égg g ;2’ U, 29 30 Sep 2021
(Every Thu, 6:45pm - 9:45pm)
Jul 15, 22, 29
K Legal Framework for Insurance Aug 5, 12, 19, 26
9912 Contract* Sep 2,9, 16 7 Oct 2021
(Every Thu,6:45pm - 9:45pm)
Jul 9, 16, 23, 30
PP Insurance Underwriting and Claims A8, 116, 28, 27 24 Sep 2021
K Sep 3, 10
(Every Fri, 6:45pm - 9:45pm)

Medium of Instruction

All classes are conducted in English supplemented with
Cantonese.

Programme Fee

HK$3,850 per module (8 modules for graduation)

Programme Director

Dr. Fred Li
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Tentative Schedule for Nov intake 2021. Please check PEAK website for the most up-to-date information.

79512

Module Name

Motor Insurance

Dates & Time

Nov 1, 8, 15, 22, 29
Dec 6, 13, 20
Jan 3, 10

(Every Mon, 6:45pm - 9:45pm)

Date of Examination
Time: 6:45pm - 9:45pm

(except otherwise specified
modules)

24 Jan 2022
(Time: 6:45pm - 10:00pm
including reading time
from 6:45pm - 7:00pm)

Oct 28 (Thu)

Nov 2, 9, 16, 23, 30
Dec 7, 14

Jan 4, 11

25 Jan 2022
(Time: 6:45pm - 10:00pm
including reading time

from 6:45pm - 7:00pm)

Liability Insurance

Insurance Principle and Practice
I(_:ilf{;ai ::::rance Underwriting and
Legal Aspect of General Insurance*
Business Financial Planning

2l Marine and Aviation Insurance

# Students who have completed 4 PDI modules including one ANZIIF legal module# is eligible for ANZIIF Associate membership.

(Every Tue, 6:45pm - 9:45pm)

Nov 3, 10, 17, 24

Dec 1, 8, 15, 22, 29

Jan 5

(Every Wed, 6:45pm - 9:45pm)

Nov 10, 17, 24

Dec 1, 8, 15, 22, 29

Jan 5, 12

(Every Wed, 6:45pm - 9:45pm)

Nov 4, 11, 18, 25

Dec 2, 9, 16, 23, 30

Jan 6

(Every Thu, 6:45pm - 9:45pm)

Nov 11, 18, 25

Dec 2, 9, 16, 23, 30

Jan 6, 13

(Every Thu,6:45pm - 9:45pm)

Oct 29

Nov 5, 12, 19, 26

Dec 3, 10, 17

Jan7, 14

(Every Fri, 6:30pm - 9:30pm)

19 Jan 2022

26 Jan 2022

20 Jan 2022

27 Jan 2022

28 Jan 2022

PDI Admission Requirements

e Five HKCEE subjects at Grade E / Level 2 or above, including English Language and Chinese Language, with
3 or more years’ relevant full-time working experience; or

Five HKDSE subjects at Level 2 or above, including English Language and Chinese Language, with 2 or more
years’ relevant full-time working experience; or

Equivalent; or

Mature applicants i.e., those aged 23 or above, with at least 2 years’ relevant full-time working experience, can
be admitted, subject to a satisfactory interview.

* Applicants who took HKCEE English Language in 2006 or before should have attained Grade E or above (Syllabus B) / Grade
C or above (Syllabus A).
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Pathway to Excel Your Career in the field of Insurance,
Financial Planning & Risk Management from PDI to
Postgraduate Diploma in Insurance in Risk Management
and ANZIIF Fellowship

. . _ Master's
Postgraduate Diploma in Insurance in Degree ***

Risk Management (PgDIRM) **

3 intakes commencing normally in
January, May and September ANZIIF Followship

membership A4

Final year of BA (Hons) Bachelor’s Degree or equivalent professional
Business Administration, qualifications; other acceptable qualifications

Coventry University # (subject to interview) **

PEAK PDBM modules to articulate to final
year of BA (Hons) Business Administration,

Coventry University #

Professional Diploma in Insurance (PDI) ANZIIF Senior Associate
PEAK, VTC membership 2

3 intakes commencing normally in
March, July and November

Education for all
(subject to admission interview for mature applicants)

** Details please refer to PgDIRM website - https.//www.peak.edu.hk/course/PE526001G.html

*** Graduates can be considered to apply for Master of Business Administration and Master of Applied Finance of the Open University of
Hong Kong through Pathway 1 (please refer to the website of Open University of Hong Kong for the details.) as equivalent to satisfy the
requirement of a recognized Master's degree in business.

M PgDIRM graduates have been recognized by ANZIIF to be eligible to claim 80 points towards the 100 points required for ANZIIF Fellow
membership.

*  PDI graduates need to take additional PEAK Professional Diploma in Business Management (PDBM) modules to articulate to the final year of
BA (Hons) Business Administration of Coventry University*.

#  Registration No. [Non-local Higher and Professional Education (Regulation) Ordinance]: 251732
It is a matter of discretion for individual employers to recognise any qualification to which the above courses may lead.

~  PDI graduates are €ligible to ANZIIF Senior Associate Membership. ANZIIF Senior Associate members may apply through non-standard entry
to final year of BA (Hons) Business Administration of Coventry University (subject to approval). Under the existing arrangement, students
completing of 4 PDI modules including one ANZIIF legal modulet# are eligible to ANZIIF Associate Membership.

Admission to the mentioned programmes and professional bodies is entirely at the discretion of the respective institutions. Students should check
their up-to-date programme rules and exemption policy.
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Free Information Sessions Z &R EEN 2

Date A#f Time B Programme and Contact Information HR2 Rk &&ER Applilﬁc%aflon

SHILPOZARILIE S 6:30pm - 7:30pm  Professional Diploma in Insurance (LY U
Jul Intake

Enquiries: Miss Brenda Fung (%)

L 29191374 | ™ bfwi@vtc.edu.hk

LA (S 6:30pm - 7:30pm  Postgraduate Diploma in Insurance in Risk Management ', z22# U
Sep Intake
Enquiries: Mr. Travis So (%564 )

. 2836 1205 | ™ travisso@vtc.edu.hk

<SP )| 6:30pm - 7:30pm  Professional Diploma in Insurance (), nexa O
Nov Intake

Enquiries: Miss Brenda Fung (f//\8)

L 2836 1374 | ™ bfwi@vtc.edu.hk

Glele izl B 7:15pm - 8:30pm - BSc (Hons) Multimedia Computing () nzzn U
Enquiries: Miss Christine Wan (G&//\8)
L. 2836 1853 | ™ cwan@vtc.edu.hk

ZLiele izl () 7:30pm - 8:30pm  BA (Hons) Business Administration @ naze U
Enquiries: Miss Christine Wan (&//\f8)
L. 2836 1853 | ™ cwan@vtc.edu.hk

2 Dec 2021 (Thu) 6:30pm - 7:30om  Postgraduate Diploma in Insurance in Risk Management (', zzze O
Jan Intake
Enquiries: Mr. Travis So (3r5t4)

. 2836 1205 | ™ travisso@vtc.edu.hk

Sl () 7:30pm - 8:30pm  BSc (Hons) Construction Management () zmza U

Enquiries: Mr. Charles Lee (F5t4)
. 2836 1891 | ™ charlesl@vtc.edu.hk

Name #4% :

Email EEf : Contact Number B 45 &= &5 -

* Please tick the information session(s) you would like to apply for, complete the above details and return the complete form to us via
fax: 2891 5707 for application or according to above instruction.

It is a matter of discretion for individual employers to recognise any qualification to which the above courses may lead. Please refer to the
corresponding programme pages in this prospectus for the registered course number.

For details on the Qualifications Framework (QF) level, Qualifications Register Registration Number and the Registration Validity Period of PEAK
programmes, please refer to the corresponding pages in this prospectus.
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Use of Applicant’s Personal Data (Free Information Sessions)

EF FAERAR (RBREMNS)

. The information collected from the application will be used for processing and selection of applications for attending PEAK’s

Free Information Sessions; and related purposes;

PEAK undertakes to keep personal data provided by applicants confidential. However, PEAK may provide such information
to any other persons or agents for the purposes described in (1) under a duty of confidentiality to PEAK.

If applicant indicated his/her wish to receive PEAK information, the application data will be retained for such purpose;

In accordance with the Personal Data (Privacy) Ordinance, an applicant has the right:

) to check whether PEAK holds his/her personal data;
b) to request a copy of such data; and
c) to require PEAK to correct any of the personal data which is inaccurate.

Sufficient information will need to be provided to establish identity, otherwise PEAK shall refuse to comply with the request.

Request for access for data should be submitted in writing to:
PEAK
9/F, VTC Tower, 27 Wood Road, Wanchai, Hong Kong

In accordance with the terms of the Ordinance, PEAK reserves the right to charge a fee for the processing of data access
request.

HRAEREN  eRNEE—AHBEIRBREEEERARELEREANGNRELIEEE  MEEAS
BEEEEREHRFANERBERE  EUBREANBEAEN  GTHARARBAGENEAMALTIERR - BR (1) &pr
H R

ERBALRTRERISEEERRNER  AIRFERSRREEREAE -

RIEEAZER (FLER) 150 - BREABHE -

(@) ZHSEEEEEITEREMNEAER
(o) Z2RERF LMERNRIA &
() BXRBEEESE M EANER

R ALERBRPEN TRIEECEGEUENTD  TRIARERER Ll ER -

B AREHEAER  BAEFARAAREEESREL @ 0T :

BB
BEE 1%5 B275% BEEIIRBAZENE

R REBEFNWREHERATTHRER -



Programme Administration Guidelines 2 & & 15 ol

Programme Administration }i2EE

Enroliment :§124k &

¢ Please use the specified enroliment form and follow the “Notes to Applicants” in the form to apply for programmes.

¢ Applicants should show the Hong Kong Identity (HKID) Card / Passport / Travel Document, or valid visa / entry permit for study issued by the
Immigration Department of the Hong Kong Special Administrative Region (HKSAR) for enroliment.

¢ Individual programmes may have specific admission requirements. Applicants should refer to the admission requirements of the individual
programmes.

¢ Allplaces are allocated on a first-come-first-served basis. Incomplete forms and forms received without payment will not be processed.

o FEMBEENHERBALRBERBAN "REAM HERE -

o BHRFARBERLALTEETENITRE (BEFE) ABEEREMBENTESNE / &R/ IRTEN - RARORBREZZE EAFFT -
o BERBZABBKMEER - BB AERERS LSRRI ERRIZZ ABGIEL RS -

e FERRBEHURILEHIEIE  EAREZZERE  RBEREHRLBENBRER  FRETERE -

Deadline for Application %1tk & B i

The deadline for application is 7 working days*# prior to the class commencement date (The enroliment deadline might be subject to change
depending on the enrollment status).

B2 B HASIRRAtETER (BLRE AR eEREESATMAAER)

Notification of Class Commencement Bz iE %1

Successful applicants will be notified of the class confirmation and relevant information by the contact method specified on the enrollment form
at least 3 working days* before class commencement. PEAK will not be responsible for the loss of class notification sent by mail. For in-person
application for Continuing Professional Development (CPD) Programmes that have already been confirmed to commence at the time of enroliment,
the applicants will be given a “Confirmation of Class Commencement” immediately after completing the enrollment procedures at PEAK reception
counter. Please contact us at 2836 1906 if you do not receive the notification 3 working days*# before the class commencement.

FRID R AR R R AT E D = B TR ARt AR T8 M BHAE 7 A B AN R R RABR B R » ARt e AR AARM T RNFARBAE - BTAE - FEAW
BRI BB EE 2R REERAFEEELRRIE (CPDRIZ) - MZRIZERS /\#&%%Ei%ﬁ& FRR - B AR TR R FER R ES [FHRER]
ARATE FRER AT = 8 TYER## 8 R RTZ MR EUB @A - BBEAEH (B5F : 2836 1906) ©

Programme Fees / Receipt 2% / &%

For a programme commencing within 7 working days* at the time of enrollment, students are required to settle the programme fees by cash.
Programme fees paid are non-refundable, except for cases of unsuccessful applications and programme cancellation or rescheduling.
Fees paid and places enrolled are also not transferable, and request for programme swapping will not be entertained.

Students will collect and sign to acknowledge collection of the receipts at the first lesson. Fees paid after the enrollment deadline may result in
delay in receipt issuing. For those who have not collected the receipts during the first lesson, our staff will contact them for the receipt collection
arrangement. If students choose to collect the receipts by mail, PEAK will not be responsible for any loss in mailing. Students will be required to
pay an administrative charge of HK$100 for their requests for each additional receipt copy. Please send crossed cheque payable to “Vocational
Training Council” with a written application to “The Programme Team” of the Institute. For enquiry, please contact us at 2836 1862.
MBEFHRENREFEREE BRA7TETER"RHAR  SAVEURSHREE -

FREAE 2 B TEEARNFTRERRICE / BUlN > FECH2BETEE - BERBESTIEEMNER (BEFTEN) RERMEA -
BEFTRE-EFWMIE - E2ENREEILBEHE BRI EHERED - Al BARERWGE 2 24 FEUURN T o 224 ZSRATEZ 77 =0 WEUOE -
AEHMERRBTIEE - BENERARGRHEHBIRRAZR  FUEMBAARREZE - UFHBBE100TFEE - WESERFAUIENT - 188 A
MBI | - TaEE 2836 1862 -

Class Venue L:Eitn2s

Unless otherwise specified, all classes will be held at VTC Tower, 27 Wood Road, Wan Chai, Hong Kong. Please refer to the venue directory at
PEAK before attending classes, or call us at 2836 1922 for enquiry.

BAFRIFERIN - FTEREHESBEFEB27RBEIRBAEET - BEAR ERAFAREERERIR - EE2836 1922 AKREA -

é =

iH
R

Medium of Instruction #Z:&

Except language programmes, programmes specified to be conducted in English, and Professional Certificate, Professional Diploma, degree and
Postgraduate Diploma programmes, all classes are conducted in Cantonese and supplemented with English terminology. Programme handouts
will be provided in Chinese or English.

BAEX » —EEFARBEHEK  HEET  FER - BUNRECERIEN  MARRYUERERR - SMOBARXEEME  #F2 /P -

Attendance-Taking Procedures B 2125

Students are required to take attendance at the Reception Counter of PEAK or venue specified in the class confirmation letter for the first lesson.
For the remaining lessons, attendance will be taken in the classroom. Taking attendance for another student is strictly prohibited. If found, PEAK
has the right to terminate the study of such student and the fees paid will not be refunded. For Continuing Professional Development (CPD)
programmes, the CPD / CPT hours of students who are late for class will be deducted on a pro-rata basis. PEAK has the right to ask the
students to present the valid identification documentations (HKID Card / Passport / Travel Document, or valid visa / entry permit for study
issued by the Immigration Department of HKSAR) for identity verification purpose. In particular, CPD Students should read and observe the
“CPD Programme — Notes to Students” carefully.

BEERNE— ;x‘#ﬁ%B‘%&Frﬁ%@%ﬂijﬁllﬂﬁziﬁ%@ﬁ% —E2i& E‘JEp%iWEE% BAETARAABLE - &D%ﬁﬁ’ffﬁ BB R IEZ B 2 BEE - A
BT IR - L3R : i 2 ) [ z B 2 ( ) EiE 3| (CPT) R B IR EE BIIIR - AP A EREBE L RAMN
SnERAXM (EEE/%%E)\@%$5%J}%% %éﬁ’)%ﬁé%@ R /Eﬁm{ﬂ# &ﬂé/’é?ﬁﬁézxg &/ 5&)\&7) ZE S o N MEREEXEERREZSET
FEHRF R E R SFHES| AR LR A -

#  Working days (exclusive of Saturdays, Sundays and Public Holidays)
# TEX (TEFEH,N - HRARKRE)
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CPD Programme - Notes to Students [5EHERRRE — 248454
MPFA/SFC/ECF/ 1A #&R / #5g / €€R / RER

1.

Students of Continuing Professional Development (CPD) programmes are required to sign in and out on the attendance sheet for every single
class. CPD / CPT hours will be given to students according to the attendance record. Students who have not signed in and / or out on the
attendance sheet for a particular class will be deemed to have been absent from that class.

ABNMFHEEEER (CPD) AR 24 @ FELRE—RELRIRE-—RETERERRE LEE - WEAEREZEES (CPD) /&K (CPT) B
B o BEBERAR FMIETRNERE LEE - W EERERRE -

Students who are late for a CPD class should go to PEAK’s Reception Counter at 9/F VTC Tower or to the Registration Desk right outside
the classroom (where applicable) to sign on the attendance sheet. The CPD / CPT hours of students who are late for class will be deducted
on a pro-rata basis.

BLEERAFED  FUNATRBEININRDSARIESEESERRBAEIMIMEFIINEERE (WER) 5 - F
{5 (CPD) / #4153 (CPT) F#f o

CPD / CPT hours for students will be calculated on a pro-rata basis according to the attendance record. Please note that the minimum unit of
CPD / CPT hour is 0.5. Hence, for students who are late for class, absent from the class or leave before the class ends, even for less than 30
minutes, a minimum of 0.5 hour will be deducted.

BAERENISEZEES (CPD) /HHEET (CPT) BB RR L ERENREIZL AT E - AERNENRDEMNA0.55 - BE - FRIBARETRF/NE
TMEF /N ETE -

To comply with Guidance Notes on Assessment of Continuing Professional Development (CPD) Activities under the CPD Programme of
the Insurance Intermediaries Quality Assurance Scheme (IIQAS) published by the Hong Kong Council for Accreditation of Academic and
Vocational Qualifications (HKCAAVQ), the following regulations are effective from 1 May 2019. Students who are late for class, absent from
the class or leave before the class ends cumulate 15 minutes or more, 0.5 IA-CPD hour will be deducted.

RIEBBZMEBEERTER GTER) BN TMRBHPNAREEZAE] 2 [HESEFIIEE] HEK - B2019F5 815 - BEMER - RIENBER
REE1SDER L - K HINO0.5 IA-CPDIFH °

Students will not be given any IA-CPD hours, if they are late for class for 30 minutes or above

BAEED0DERU L - AT ATEEREMIA-CPDRE °

Time spent on recess, lunch or assessment such as test or examination will not be counted as CPD hours.
PR FREREZER - GIAABRHER - BTEEFIAEINIRER -

Students should arrive PEAK’s Reception Counter at 9/F VTC Tower or to the Registration Desk right outside the classroom 15
minutes before the class commencement time for registration.

BLAENREMBRANSD BRI EREIRDAXBORTEECERBEERETHEPIPEE -

Students must fulfil the above requirements of HKCAAVQ for obtaining the CPD hours and Certificate from PEAK.
BAAETFED FMTERNERENR - FREEASEEEERFENCPDED REE -

Students will not be given any MPFA, SFC and ECF hours if they are late for class, absent from the class or leave before the class ends in total
for MORE than the specified time shown in the following table.

BAERED - FESEARES HBBTIIRE - §T RS EMMPFA © SFCRECFRFEL o

Duration of Programme No MPFA, SFC and ECF hours will be given if students are late for class, absent from class
(Hour(s)) or leave before the class ends for more than the specified time below
RIZREE (VNEF) HED - REGBARESHBB TR - ST aEEBEMMPFA - SFCRECFREH

1 15 minutes / 155 §&

2 15 minutes / 159 §&

3 30 minutes / 307 §&

4 30 minutes* / 3079 §&*

5 1 hour* / 1/

6 1 hour* / 1/\ig*

7 1 hour* / 1/\f§*

10 2 hours* / 2/]\B§*

*Note: For programmes which comprise 2 lessons, MPFA, SFC and ECF hours will be given based on the total duration of the programme that the students have attended.
i BABRESMEREERT AP AHREER WA R E AL B 85T EMPFA - SFC RECFRF# -
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10. Students will not be given any CPD / CPT hours of the"Law Society of Hong Kong"if they are absent or late for more than 10 minutes for a
programme of less than 3 hours in duration.

EEA B SEFARE100EBHIU L - MREBHDR=/E -

15 (CPD) /44| (CPT) BB -

11. Students should refer to the digital clock displayed at PEAK for signing in and signing out purpose.
S AR N P S8 P FE R 2 B B a0 4R 2 i

12. No eating or drinking is allowed in classrooms.
AREATHERR ©

Estate Agents Authority (EAA) ithE R IEEIEF

1. Students of EAA Continuing Professional Development (CPD) programmes are required to sign in and out on the attendance sheet for every
single class. EAA CPD points will be given to students according to the attendance record. Students who have not signed in and / or out on
the attendance sheet for a particular class will be deemed to have been absent from that class.

A2 ERIEEE BHETEEHEE (EAACPD) REZ 24 - FELENE —RELRITREF —RETERENRE L - UETHEAA CPDES « BAE
RER FMIETNEEE LFR - B EWEEREERE -

2. Students who are late for a CPD class should go to PEAK’s Reception Counter at 9/F VTC Tower or to the Registration Desk right outside
the classroom (where applicable) to sign on the attendance sheet.
SHEFEY PR - FUAAEREIRD AERSEESERBRERIAMTFEIIIINEERE (WEA) %2 -

3. EAA CPD points for students will be calculated according to the attendance record. Please note that the minimum unit of EAA CPD point is
1. Hence, for students who are late for class, absent from the class or leave before the class ends for any reason in total for more than 15
minutes, a minimum of 1 EAA CPD point will be deducted.

B4R EHEAA CPDES RBHFERENCIETE - BRSNS EMNA1D  TRIARE - 24£ES - SREEARES LBIB16D R e
101 {EEAA CPDE S ©

4. Students wil not be given any EAA CPD points if they are late for class, absent from the class or leave before the class ends in total for over 1 hour.
BAEFET  PREFEES KRB 1/ - BT AEEST{HEAA CPDEY

5. For multi-session programmes with 11 EAA CPD points or more, students will not be given any EAA CPD points if they are late for class, absent
from the class or leave before the class ends in total for more than 20 % of the total hours of the programme.

AR BRI/ A ERZRIERIE - FREED| SRIBIMHRTS HBBRBERBNE D2 —+ - MRS EREAA CPDESD o

6. Students should refer to the digital clock displayed at PEAK for signing in and signing out purpose.
ZR B3 8 DA B PO ) R S FT BB R 2 B [ R B 8 A L B 8 o

7. No eating or drinking is allowed in classrooms.
ARERATERR ©

Certificate HE8%

Students of short courses with over 80%* attendance will be issued an Attendance Certificate. Normally, certificates will be distributed to students
at the end of the class. However, the certificate will not be ready at the end of the class in the following cases:

e Students enroll in a programme in less than 3 working days** before the class commencement date; and / or

« Students who are late and leave from the classroom (including leaving the course before the end of the course) cumulate 15 minutes
or more of the Continuous Professional Development (CPD) course

For the cases mentioned above, the certificate will be issued within 7 working days*# after the end of the programme and our staff will contact
respective students for the collection arrangement. If students choose to collect the certificates by mail, PEAK will not be responsible for any loss
in mailing. Students who lost their certificates and would like PEAK to reissue a certificate to them will be required to pay an administrative charge
of HK$100 and with a written application to “The Programme Team” of the Institute. If payment is made by cheque, a crossed cheque payable to
“Vocational Training Council” should be sent to PEAK. For enquiry, please contact us at 2836 1825.

HFRBBe0% W HRE2E HRELERSE - FE - RUNRIETHEERNRE  BEEUTERT - FERRENAETHEEBFLETEE

o BARFRAADRIEIERYRE 0 K/ 5k

o BANKEEXEBLRRARE (CPDRRE) HWREEED  RERRPEBMARERBE152ERLL

£ EER - REr @R MR AR 7TEIER"NBEEEE  UERMNSLENEENTH - WELERUBTHFABNESE - FHBRIRPTIEET - MBLE
REXEEMH AL - FUSFEBAAGRZE - WHHTEE100TFEE - WUXENR - FEXBEREREZESBEBESNR - XEREA [BEIIRB] -
B EE2836 1825 °

*

Programmes may have different attendance requirements. Please refer to the programme brochures.
ERIRIEE A TR HEER - A FIERERZER -

#  Working days (exclusive of Saturdays, Sundays and Public Holidays)

TEXR (TEFEEEN - BRAFRRE)

Student Handbook for PEAK's Postgraduate Diploma / Professional Diploma / Professional Certificate / Certificate Programmes
RENR/ BRENE/ BREBE / SEREZELETH

A Student Handbook for PEAK’s Postgraduate Diploma (PgD) / Professional Diploma (PD) / Professional Certificate (PC) / Certificate (C) programmes
is available for download from PEAK Website (www.peak.edu.hk) under “Home>Admission>Class Regulations”. All PgD / PD / PC / C students
(including students who enroll in individual modules) must read the Student Handbook carefully and comply with the guidelines stipulated in the
Handbook. If any student needs a hard copy of the Handbook, please contact us at 2836 1922 during office hours.

KB REXR | BEXR | BEFE | EERES2EFME LERALREE (www.peakeduhk) @ BEAEIEE (LB : [FE] > [|E] > [REHL] )
THREBLEFM - IARNARRERECER / EFEXE | FEFE / FERE (BEBREERIETRIZ) WEEHAMBEREF2EFMANIES - WEELEFTERLE
FMFIENA - ATRHHAR A E2836 1922 °
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Class / Examination** Arrangement in Times of Typhoons / "Extreme Conditions" and Rainstorms
BEE /| [fBimfER | REMPEZRE B

Typhoons / "Extreme Conditions" (E&&) / [ #&im &R |

When typhoons (also refer to tropical cyclones or "Extreme Conditions") affect Hong Kong, the following arrangements for classes / examinations™
of the Institute of Professional Education And Knowledge (PEAK) will apply:

RemEEE / [BoniER] B - SEEESERRE / EHTHRBIMT !

Typhoon Signal /
"Extreme Conditions"

BeREVS5R / [HRimtER ]

Action to be taken (PEAK Classes / Examinations**)

RYEH (BEEBERRE / ER)

No. 1 Classes / Examinations** conducted as scheduled (unless specified by PEAK / VTC otherwise)
— RIS RE ) ERTNEET BRIERBEEER  BIIBSAEM)
No. 3 Classes / Examinations** conducted as scheduled (unless specified by PEAK / VTC otherwise)
= RE | BRXTINEET (RIERBEESR / BIIBSAEMR)
(@) Issued or in force at 6:15 am or PEAK classes / examinations™ scheduled to commence within
before 11:00 am 9:00 am - 12:00 noon
EEXRBTEAZE+—BATZE sk EFNABEEF+RRA LR RIEEEBRRE R
RER Cancelled BiH
(b) Issued or in force at 11:00 am or ~ PEAK classes / examinations™ scheduled to commence within
Pre-No.8 Special before 4:00 pm : 1200 noSn . 6:0_9 Em s o -
Announcement* / i;+rﬁ§?¢ﬁ§ﬁ¥ﬁﬁ FEF+-BETFAERA LRz BEEERRE /5
Typhoon Signal (DI Cancelled Bl
No. 8 or above / BEAK of , - heduled "
"Extreme ) . classes / examinations** scheduled to commence within
Gt (c) L?]Seurzi fct)(ra 'l_n force at 4:00 pm or 6:00 pm - 10:00 pm
AESETE RS LR B EBRRE R
NSRS T2 DU B o 7 B AT A BE_ENEE TR RNG ERR 2 SR fraRE / E
NSRRI EREES SR / Cancelled Bi¥
[HimR R | #*

(d) Issued when classes /
examinations™* are in session

ER/EFJHBEL

All classes / examinations™* will be immediately suspended for the session.
BMES AR AL TE XS BOET TR | Bl

gl Issuied before Startiof Examinations** to be held in that particular session should be postponed.

examinations™* N satkys oar
%H**Eﬁ#ﬁﬁﬁ%ﬁ T:Eu/( #EX#TTE"]%%E& Hﬁ‘ = Lﬂ
Lowering to Typhoon signal No. 3 or below or cancelling Al classes / examinations** to resume with the next session unless road
all typhoon signals / "Extreme Conditions" at any time or other conditions remain adverse.
B =3RRI T RESHERBUEFIERERES / [EiRER ] EREREMIE R - EE T —REETHAERE / ZR

** Examinations refer to internal examinations of PEAK.

ZRtEmIEEEEERAES -
#  Where possible, the Hong Kong Observatory will issue an early alert (i.e. a "Pre-No. 8 Special Announcement") two hours prior to the hoisting of the No. 8 Typhoon
Warning Signal.

FELREHARRIEE - MBBEXX B EEN/ EREERAME AR ELEE (B FRE) -

# If situation warrants, the Government may issue an “Extreme Conditions” announcement before Typhoon Signal No. 8 is replaced with No. 3. The “Extreme
Conditions” may be extended or cancelled by the end of the two-hour period.

BRFERFIER - £\ SRR RS = SRR AT [EmiE] - WM SHRERA - BAMREERKEVE [BimER] -

Rainstorms (£7)

When rainstorm signal is issued, the following arrangements for classes / examinations** of the Institute of Professional Education And Knowledge
(PEAK) will apply:

ERRXABHRREEEREH  SBEEERRAE / ERALTHARTMT !

Rainstorm Warning

. Action to be taken (PEAK Classes / Examinations**)
Signal

s RAFE (BHESBRRE/ E5)

AMBER Rainstorm  Classes / Examinations** conducted as scheduled (unless specified by PEAK / VTC otherwise)

HERMES RE / EFATNEET (RIEREEESR  BIRRESH)
RED Rainstorm Classes / Examinations** conducted as scheduled (unless specified by PEAK / VTC otherwise)

ABERRES RE / ZR NI (BIEREEEER / BIBAEEM)




Rainstorm

Warning Signal
EREERER

Action to be taken (PEAK Classes / Examinations**)

RHEH (BEEBERRE / EH)

(@)

BLACK

Rainstorm
RERNES

©)

Issued or in force at 6:15 am or
before 11:00 am

EFABTRESE+ BRI HRDAE

Issued or in force at 11:00 am or
before 4:00 pm
EF+—RET FIUEFATE S AER

Issued or in force at 4:00 pm or

thereafter
T4 RS ER A B I ST A IR

Issued when classes / examinations™**

are in session
R/ EAHEELY

Issued before start of examinations**
ERERATE T

Lowering to AMBER Rainstorm Warning signal or
lowering of all rainstorm warning signals at any time

YRECRNESERIBEARRNESRER

*%

EHER

Fees &H

Examinations refer to internal examinations of PEAK.

HEAEBHRNES -

PEAK classes / examinations** scheduled to commence within 9:00 am - 12:00 noon
EFNBEEF+ MR R SISk EERRE / Z5"
Cancelled Hij

PEAK classes / examinations** scheduled to commence within 12:00 noon - 6:00 pm
EF+RE MEARRR FRr R ESREE S5
Cancelled BuH

PEAK classes / examinations** scheduled to commence within 6:00 pm - 10:00 pm
B2 ENREEHRERIA iRy mIS S BIRRE / ER
Cancelled BH

All classes / examinations** should continue (except those take place outdoors)
until the end of the session, and if it is the end of the school day where RED /
BLACK signal is still in force, students should be advised to return home only when
conditions are safe.

FIARE | 23 (EPIMRITERIN EEBEETT - ERE / EXTHERE -
K - MALE / BRERNEEERIDAEN - EER2BEAT T REALLR -
Remarks: If students are not yet in the campus premises due to differences in class timetables,
they should stay home or take shelter in a safe place. For classes/examinations** conducted
outdoors, the responsible staff on the spot should suspend the activities immediately and
ensure that all students have taken shelter in a safe place.

AF  EHARLRBRRLTHNER  BEEHHRERES/ LR BRERFRELS
W77 B o WARE | ERATEFINELT - IES B BB E SRINKIEES) - WRHIBEEEERS
7 Bkt o

HEEINR

Examinations* to be held in that particular session should be postponed.
EZBERTNER T HSEN -

All classes / examinations** to resume with the next session unless road or
other conditions remain adverse.
ER sk IR MEE T —RERETHRERE / ZR

Apart from programme fees, fees will be charged for provision of other programme-related services to students upon a student’s request. These
services include the handling of module exemption, appeal on assessment results, replacement of award / attendance certificates, etc. Students
are advised to contact PEAK directly at 2836 1922 on matters relating to administrative fees.

All administrative charges or programme fees quoted are subject to change without further notice.

BIGERENER - BANERAMEREARNRYE  EREERCEEETHRG  BERETGH LT  BERE/LFEESE

AR R WE TR

A BENERMETHEANE - A E2836 1922M A&
FIBTHEGRIEBAMB AT - B RSITEM -

Special Discount #3I{EE

Graduates of VTC can now enjoy 10% discount for taking selected programmes listed in this prospectus. For details, please contact us at 2836 1922.

Remarks: e

Graduates are required to provide the relevant VTC Graduation Certificate or its copy for checking during enroliment.

¢ Please visit PEAK Website to obtain the latest information on the discounted programmes for graduates.
BT BR B R A R AN IR UL F 2 310 SRIR - FHEEEE2836 1922 1) ©
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Classroom Discipline :2=#RHI

E S

REATERR
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Suggestions and Complaints

No eating or drinking is allowed in all classrooms.
Smoking is prohibited in all areas of PEAK and VTC Tower.

Prior approval should be granted by the programme director for audio recording in the class.

Principal of the Institute has the authority to terminate the study of any student who violates PEAK’s policies.

B MBI R AR E MR R
IERFERE ST
MBEERBRERA - R REER I EBENSE

FRARISRIZEERIE

E T

PEAK is very keen to receive feedback from students on all aspects of the Institute. If students wish to make a suggestion on or lodge a complaint
about any campus matter, they may do so by raising it with the Programme Team Officer. For more details, please call us at 2836 1922 during
office hours (Please refer to P.1 of this prospectus).
SEEEERFEERBENBREFTEANER - MBENBRBEAEMRBRIRF - TARBEAEEREY - 2ENFESHETRBRAREA (FLRHARE
FME—H) 5E2836 1922
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Continuing Education Fund #E&EEE S S
g ﬁﬂ

smm

Procedures of Application and Claim Reimbursement B35 R BHiEHELE T &

Introduction &4t

The Continuing Education Fund (CEF) subsidizes adults with learning aspirations to pursue continuing education and training
programmes. The maximum entitlement for new applicants is HK$20,000. For applicants who have opened CEF accounts before
1 April 2019, they are eligible for claiming the additional HK$10,000 subsidy and the unused balance (if any) of the original subsidy
of HK$10,000. The co-payment ratios by learners (i.e. the percentage of fees to be borne by learners) for the first HK$10,000
subsidy is 20% of the course fee and that for the second HK$10,000 subsidy is 40% of the course fee. The following information
is a brief explanation that is based on the CEF Website. For enquiries, please call 24-hour CEF hotline at 3142 2277 or visit CEF
Website at www.wfsfaa.gov.hk/cef

FEEEESRATECNNFEARRBEREFIEIEY - SERNRBAURZR —EAERBFIERIZREREE - 50
AR BEE & %20,0008 T ER) - ERIRS REE AR REFIER10,0008 T EE) - SARIRBE 10,0008 T8 B K
FRER R (INA) - B10,0008 T EMBE RN X (BEASFFTAENBRNBE L) AREBRAM20% + MiX10,000487T
EPMEEHNE KRB ARZERANIO% - LTEMDBEFELEECESHEEMENETR  NEEH  BREFELEEES
QA/NFERER ¢ 3142 2277 BIB I EHISEE S E - www.wisfaa.gov.hk/cef ©

Application Procedures B35 F4&

1. Application forms can be obtained from the District Offices, Office of the Continuing Education Fund (OCEF) and the website
https://www.wfsfaa.gov.hk/cef/download/SFO313.pdf. Please refer to “Guidance Notes for Application [SFO 312_C (2020)]”
when completing the application form (https://www.wfsfaa.gov.hk/cef/download/SFO312C.pdf). (Remark: the CEF Institutional
Code of Vocational Training Council is “501”).

HEAIREREREREFESFELESESHBERERI - JFA BB A https://www.wisfaa.gov.hk/cef/download/SFO313.pdf
T& - EEHRERSE  FLHARMSERESES "HFEES| [SFO 312_C (2020)]1 " (https://www.wisfaa.gov.hk/cef/download/
SFO312C.pdf) (5T : BEIIRB 2 IHEEEE SR /R501)

2. Applicants should submit the completed application forms [SFO 313 (2020)], within one year upon the successful
completion of the Course, together with the following documents (Original Copies) to PEAK for certification during the
office hours (Please refer to P.1 of this prospectus):

i.  Original copy(ies) of the VTC Official Receipt(s);
ii. Original copy(ies) of the documentary proof of successful completion of the Course:
a. Attendance Certificate; and / or
b. Completion Certificate; and / or
c. Letters or Transcripts certifying the claimant has passed the relevant course assessment(s).
FALRERINEE “TEMBFERE BN —FR - FEZOPFRR [SFO 313 (2020)] @ ERIATXXMH (EXR) BR#FA
R (F2HAREFME—H) REARKUMERE - WHARES :
i BEWIRIEA
i. ARINMERREHBAMER
a HEFSE K/
b. #HZEFERE &/
c. BARBEHHNEHINEES -

3. “Successful completion” of the Course means that applicants must pass the course assessment(s) and fulfill the attendance
requirement as set out in the relevant programme brochures. Please be reminded that reimbursement can only be claimed
upon completion of the Course. Completion of an individual module which is not registered under CEF would not be
accepted for the reimbursement.

ERINERT RIEREHRBANEBBRERRENRZTZMEFEESR  FEFESHEEREER - FIERBFALABEE
REFITRBERERE  NMASERBENERORE—Ex MEBOIZEALRIEBEVELH [HEESESTERENRIE
RN HBEEREREFGTEES -

4. If the applicant is proved to have successfully completed the Course, PEAK will do the document certification and issue a
“Letter of Certification” to the claimant within 7 working days* after all required documents are received. Our staff will then
contact the respective claimant for the collection arrangement. If the claimant fails to submit any of the above documents,
PEAK will NOT stamp on the application forms and issue the “Letter of Certification”.

IR A EARINERRIE - AL ERABARR Ll X2 7TETIER*ANZEMBRRA X4 R M AEAZE [FHRENS]
WEBMBFREARREN - MEABBAREHRERIH  RAREREEREERLEERBH BHEH] -

5. Please refer to CEF information to submit the required documents to claim the reimbursement. Late applications will not be
accepted.

FLHFEEEESTFER BB XM ERERELECESNFTRPARERE - AYEXNHFHITIE -

#  Working days (exclusive of Saturdays, Sundays and Public Holidays)
TEX (TEFEEHN - BRAFRRE)
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Office use only ver 20201215
Date of Receipt: Handled by:
K E I I t F Remarks:
n ro m e n o rm Application: ] Walk-in [] By Mail [] By Fax
Mem‘;bfé(:'\;T; aGroup Payment: [] cash [ ] Cheque [ | Credit Card

PERSONAL PARTICULARS OF APPLICANT (Please fill in your name as it appears on your HK Identity (HKID) Card / Passport)

Name (in English): mr. / Ms. / Miss* (Surname) (Given Name): (in Chinese): e/t /N A
HKID Card / Passport No.™: Date of Birth: (dd/mm/yyyy)

Correspondence Address:

Employing Company: Job Title / Department:

E-Mail Address®: (1) @

Daytime Contact Telephone No.: Mobile Phone No.: Fax No.:

Do you require a visa / entry permit to enter Hong Kong Special Administrative Region (HKSAR) for study? LJYES [CINO

(If YES, please provide the original copy of visa / entry permit for study to PEAK for verification at the time of enroliment)

#  Applicants would be notified of Enroliment results, Class confirmation and further notices relating to the study (e.g. rescheduling of classes) by EMAIL.
(Applicants without email accounts will be contacted by Mail/Phone).

Please delete as appropriate

| AM APPLYING FOR THE FOLLOWING PROGRAMME

*

Programme Code / Title: Commencement Date (dd/mm/yyyy): / /
" FOR APPLICANTS APPLYING FOR AWARD-BEARING PROGRAMMESONLY
Module Code Module Title Commencement Date (dd/mm/yyyy)

Academic and Professional Qualifications “°™ (in chronological order)

I - Mode of St
Quallflcatlon Obtained (Full-time / nggmg/ gstgr%%/»leaming)

Il Please put a "v" in the box if you want your application to be considered as mature student application. Admission of such application is

Date of Award

From / To (mm/yyyy) (mm/yyyy)

Examination / Awarding Institution

subject to a satisfactory interview (Please refer to programme leaflet for details).

Employment Record N°™ (in chronological order)

From / To (dd/mm/yyyy) Company Name Position Held Full-time / Part-time

(NOTE : Please read point 6 of “(Il) Notes to Applicants” on page 2 of this enrollment form before completing this section. If there is insufficient space in this section, please
give details on a separate sheet which should be submitted with the completed enroliment form.)

PAYMENT METHOD

For a programme commencing within 7 working days (exclusive of Saturdays, Sundays
& Public Holidays) at the time of enrollment, applicants are required to settle the
programme fee by cash or credit card at PEAK’s Reception Counter.

0 Cash Amount: HK$

[J Cheque (payable to “Vocational Training Council”)
Cheque No.:

O] Credit Card L) %Visa
GardNurmber: L | | [ [ [ [ [ 111 ]]

L1
O] =
Lt =

| hereby authorise PEAK to charge the credit card above for a tuition fee of

Expiry Date:
(mm/yy)

HK$

Cardholder’s Name Authorised Signature

APPLICANT’S DECLARATION and SIGNATURE

APPLICATION FOR CONTINUING EDUCATION FUND (CEF)

Notes to Applicants who would like to apply for CEF

(1) Please submit the completed CEF application form, together with a copy of
HKID Card issued by the Immigration Department of the Government of the
HKSAR to PEAK for certification, within one year upon the successful
completion of the CEF reimbursable course before submitting the relevant
documents to OCEF. Late submission will NOT be accepted.

(2) Please refer to the “Application Procedures” under “Continuing Education
Fund” stipulated in Programme Administration Guidelines of PEAK’s
Programme Prospectuses for details.

Where did you learn about this programme?
(You may select more than one source by "v'")

[1'Yahoo [J Google [ PEAK Website [ Email

[JLeaflet  [JProspectus [l Friend [J Education Expo
(1 Newspaper / Magazine (Name )
[ Other:

By signing on the “Applicant’s signature” on page 3 of this enrollment form, | fully understood and agreed to comply with all relevant rules and regulations promulgated by

o«

PEAK under VTC stipulated in the “(I) Collection and Use of personal data”, “(Il) Notes to Applicants”, “(Ill) Declaration”, “(IV) Intellectual Property Policy (IP Policy) on Students”
& “(V) Student Declaration on Academic Originality” on page 2 & 3 of this enrollment form and in the “Programme Administration Guidelines” (the Guidelines) and in the

“Student Handbook”.

‘



EMPLOYER SURVEY

After completion of the award-bearing programme, PEAK/VTC will invite the employing company of students to conduct employer survey. If you agree that PEAK could
send the invitation to your employing company, please tick this box. [

USE OF PERSONAL DATA

VTC and its member institutions intend to use the personal data you provided, including your name, phone number, mobile number, email address, correspondence address
and education level, to provide direct marketing information in relation to any programmes, admission and events of VTC and its member institutions, but we cannot use your
personal data without your consent. If you do not agree the arrangement stated above, please put a tick in the following box.

[] Ido not agree that my personal data provided, including my name, phone number, mobile number, email address, correspondence address and education level
may be used by VTC and its member institutions for providing direct marketing information in relation to any programmes, admission and events of VTC and its
member institutions.

If you would like to unsubscribe from receiving the said information or update your personal data, please send your request with registered name, phone number,
mobile number, email address, correspondence address and education level to peak@vtc.edu.hk or by fax to 2891 5707.

() COLLECTION and USE OF PERSONAL DATA
1. The information collected from the applicants/students at the time of their application and registration of study, including the name, phone number, mobile number,
email address, correspondence address and education level, will be used by PEAK/VTC for the following enroliment and programme administrative purposes:
(a) for processing and selection of applications for admission to PEAK/VTC programmes; and related purposes;

(o)  for obtaining the HKCEE/HKDSE/HKALE results from the Hong Kong Examinations and Assessment Authority (HKEAA), and obtaining information from
relevant institutions about the applicant’s candidature in public examinations and studies in institutions in Hong Kong and elsewhere;

(c) for checking of application records, checking and obtaining the study records and records of examination results attained in the programmes provided by
member institutions under the VTGC;

(d) for statistical analysis of the application data and/or the profile of students. The enroliment form and other related personal information will be disposed of after
the completion of the admissions exercise. Nevertheless, if | have indicated in the enrollment form that | wish to receive information about PEAK/VTC, the
application data will be retained;

(e) for storage of information on the successful applicants in the Students Records System; and

(f) if applicant indicated his/her wish to receive PEAK/VTC information, the application data will be retained for providing direct marketing information in relation
to any programmes, admission and events of VTC and its member institutions; and

(99  for conducting employer survey at the end of the programme.

2. PEAK/NTC undertakes to keep personal data provided by applicants/students confidential. However, PEAK/VTC may provide such information to any other persons
or agents for the purposes described in (1) under a duty of confidentiality to PEAK/VTC.
3. In accordance with the Personal Data (Privacy) Ordinance (the Ordinance), an applicant/a student has the right:
(@) to check whether PEAK holds his/her personal data;
(b)  torequest a copy of such data; and
(c) to require PEAK to correct any of the personal data relating to him/her which is inaccurate.
Sufficient information will need to be provided to establish identity, otherwise PEAK shall refuse to comply with the request.

4. Request for access for data should be submitted in writing to:
PEAK, 9/F, VTC Tower, 27 Wood Road, Wanchai, Hong Kong

5. In accordance with the terms of the Ordinance, PEAK/VTC reserves the right to charge a fee for the processing of data access request.

(1) NOTES TO APPLICANTS

1. Applicants should complete one enroliment form (the Form) for each programme and photocopy the Form if necessary.

Applicants should show HKID Card / Passport / Travel Document, or valid visa / entry permit for study issued by the Immigration Department of the Government of

the HKSAR for enrollment.

3. For the applicants who pay the programme fees by cheque, please return the Form to us by mail or in person with a crossed cheque (one cheque for one programme)
payable to “Vocational Training Council”. For the applicants who pay the programme fees by credit card, please return the Form to us by fax /
mail / in person (Fax no.: 2891 5707 / Address: PEAK, 9/F, VTC Tower, 27 Wood Road, Wanchai, Hong Kong).

4. For applicants who choose to return the Form and cheque payment to PEAK by fax or mail, please call us at 2836 1906 to confirm our receipt of your application and
payment before the programme commences.

5. Except for award-bearing programmes, all places are allocated on a first-come-first-served basis. Incomplete forms, forms without applicants’ signatures and forms
received without payment will not be processed.

6. Applicants should refer to the programme leaflets or the programme prospectus for the admission requirements & relevant details of PEAK’s programmes and provide
the information about the qualifications and working experience relevant to the programme(s) he/she is applying for in this section of the enrollment form. During the
enrollment, the applicant should provide the original copies of the academic transcript(s) & certificate(s) and the employment proofs & job reference letters from employers
accompanied with one photocopy of each documentation to PEAK for verification. The responsibility of providing all necessary evidence rests with the applicant.

7. Applicants / Students must read carefully and observe the “Programme Administration Guidelines” (the Guidelines) stipulated in PEAK’s Programme Prospectus. In
particular, students of Continuing Professional Development (CPD) programmes should read & comply with the circumstance defined for the calculation of of IA, MPFA, SFC
and ECF hours as indicated in the “CPD Programme-Notes to Students” in the Guidelines. The Guidelines are also available from PEAK Office and on PEAK Website.

8. The programme fees paid are non-refundable, except for the cases of unsuccessful applications and programme cancellation or rescheduling. Fees paid
and places enrolled are not transferable, and request for programme swapping will not be entertained.

9. Applicants/Students who have outstanding fees in respect to his/her previous study in VTC would need to clear the outstanding debts owed to VTC even if the

outstanding fees is revealed after his/her re-admission to a VTC programme. Otherwise, his/her study transcripts, award certificates and related certification of all VTC

programmes will be withheld.

() DECLARATION

1. | declare that the information given in this application is, to the best of my knowledge, accurate and complete. | understand that this information will be used in the
admission process of the programmes offered by PEAK//TC.

2. | authorize PEAKN/TC to obtain, and the relevant authorities (which include the HKEAA, VTC, etc.) to release, any and all information about my results of any public
examinations and my studies in institutions in Hong Kong and elsewhere.

3. | authorize PEAK/VTC to use my data to carry out checks on any applications for admission to programmes it offers and checks on records of current and previous
studies in VTC and its member institutions.

4. lunderstand that upon my registration in a programme in PEAK/VTC, the data contained in this application will become part of my student record and may be used for
all purposes relating to my study in PEAK/VTC.

5. I'understand that provision of any false or misleading information in the application will lead to DISQUALIFICATION of my application without notice and cancellation
of any resultant registration. Any fees paid will NOT be refunded.

6. lacknowledge and agree that PEAK may check my valid identification documentations (HKID card / Passport / Travel Document, or valid visa / entry permit for study issued by
the Immigration Department of the Government of the HKSAR) for identity verification purpose while | am participating in CPD programmes and award-bearing programmes.

7. lunderstand that | should provide as much information to PEAK as | can so that my application can be processed efficiently.

8. | acknowledge and agree that PEAK may calculate my attendance hours and CPD / CPT hours of a programme according to PEAK’s clocks. | also agree to Point 7 of
the “(Il) Notes to Applicants” which defines the circumstance for calculating 1A, MPFA, SFC and ECF hours.

N




(IV) INTELLECTUAL PROPERTY POLICY (IP Policy) ON STUDENTS

Intellectual Property

1. ‘Intellectual Property" (IP) means any discovery, creation, invention, design, get-up, trademark, commercially licensable technologies, database rights,
confidential information, trade secrets, know-how or any research effort and all rights pertaining thereto whether registrable or not including patents, copyright,
trademarks, designs, utility models, or other such rights in any country, and applications for any of the foregoing. Intellectual Property Rights (IPR) are legal rights
protecting the creator of IP, giving him/her economic rights and control in his/her creations.

Applicability of Intellectual Property Policy to Students

2. VTC’s Policy on Intellectual Property is applicable to all students, whether full-time or part-time, who are registered students of programmes offered by VTC or
its institutions/ centres, whether the programme is solely offered by VTC or jointly offered with other partner institutions or is commissioned to be offered.

Ownership of the Intellectual Property

3. In the course of study, students will make use of the equipment, facilities or resources owned by VTC, including but not limited to drawings, data, sketches,
documents, laboratories, stationery and consumables, and will receive guidance from teachers in generating ideas for assignments and projects and may, therefore,
generate Intellectual Property which might be adopted for commercial use. Whilst the student will maintain ownership of the Intellectual Property in the materials he
or she creates, each student irrevocably grants VTC a perpetual, royalty-free, world-wide and non-exclusive right to reproduce or use (in whole or in part) any
Intellectual Property materials (including adaptations of such materials) created solely or jointly with other persons during his/ her course of study. Such right to use
will include but not limited to, for example, the followings:

a)  The right of VTC to sub-license the Intellectual Property;
b)  To showcase the award-winning works of the student for publicity or display purpose; and

c)  To refer to and use the works created by student in seminars, symposia, lectures and professional meetings. VTC will acknowledge the materials as the
student’s Intellectual Property.

4. The exception to the rule on ownership set out at the above clause is that in cases where a student is working on a project that is sponsored by an external
company and/or the VTG, the right to the Intellectual Property generated from the project should belong to the Company or VTC or student as stipulated in the
prior agreement of the parties concerned. In this context, “sponsor” means support from the Company or VTC, which could include financial assistance (cash
or in kind), use of Company’s or VTC’s equipment and facilities, and access to Company’s or VTC’s confidential data, drawings, sketches, and documents
relating to the project.

Student’s Obligations and Warranty

5. Notes and programme materials provided to students by teachers or departments are VTC’s properties and shall be used by students only for private study. Students
are not permitted to upload such materials to other servers and/ or make copies, either in printed or electronic format, of the materials for other people who are not
registered on the studying programme concerned. Video taking or recording during lessons without permission are prohibited.

6. Each student should ensure that the Intellectual Property materials created by him or her shall be original and do not infringe the Intellectual Property rights belonging
to any other person especially copyright, moral rights, patents or registered designs of any person and, in particular, that it does not contain anything defamatory or
libelous.

7. Each students undertakes to promptly report to VTC if he/ she knows or has reason to believe that the right of the Intellectual Property materials belongs to someone
else solely or jointly with him/ her.

8. Each student should, at the time when he or she completes registration for a programme offered by VTC or its institutions/ centres, undertake to agree to follow the
policies, rules and regulations issued or to be issued or revised by VTC from time to time. Each student acknowledges his or her understanding that adherence and
compliance to the policies, rules and regulations is a condition of continued enrollment and graduation. Any violation of VTC’s Intellectual Property Policy is considered
as a serious misconduct, which may be referred to Student Disciplinary Committee, or any counterpart in respective member institution handling student disciplinary
matters, for investigation and consideration.

(V) STUDENT DECLARATION ON ACADEMIC ORIGINALITY

| declare that all the academic work that | will submit, which may take various forms such as but not limited to class work, written assignments, laboratory work,
presentations, portfolios, artefacts and projects during the course of my study are entirely my own work. | understand submitting or presenting academic or
assessment works, either in its entirety or in part, which is not my own work but claiming that it is my own work would be considered as cheating, which will render
me liable to disciplinary actions.

| have read, understood and agreed to follow all relevant rules and regulations Applicant’s Signature Date
promulgated by PEAK under VTC stipulated in the “(I) Collection and Use of personal
data”, “(ll) Notes to Applicants”, “(lll) Declaration”, “(IV) Intellectual Property Policy (IP
Policy) on Students” & “(V) Student Declaration on Academic Originality” on page 2 & 3 of
this enrollment form and in the “Programme Administration Guidelines” (the Guidelines)

and in the “Student Handbook”.




/ Disclaimer £ E& ¥

! 1. Whilst every care has been taken to ensure the accuracy of the
information provided in this Prospectus at the time of publication,
PEAK is not liable for any errors or omissions found in the Prospectus.

2. PEAK reserves the right to amend the contents of the Prospectus and
to modify, withdraw, or replace the programmes / courses listed in the
Prospectus.

3. Students should refer to PEAK’s Website (www.peak.edu.hk) for the
most updated content of the Prospectus.
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