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To be a leading knowledge provider and qualifying body for
organisational and professional development in the region.
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To provide high quality and market driven education and
training programmes, skills assessments, and consultancy
services to meet the needs of adult learners and employers.
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It is a matter of discretion for individual employers to recognise any qualification to which the above courses may
lead. Please refer to the corresponding programme pages in this prospectus for the registered course number.

For details on the Qualifications Framework (QF) level, Qualifications Register Registration Number and the
Registration Validity Period of PEAK programmes, please refer to the corresponding pages in this prospectus.



Institute Information 2z &R

Institute of Professional Education And Knowledge (PEAK) is a member of VTC Group and with over 20 years of experience
in professional training and corporate human resources development. We are one of the leading in-service training
organisations and qualifying bodies in Hong Kong. Our programmes cover the following areas: financial services, management,
information technology, languages, construction, real estate and aviation. In the area of corporate training, since 2003
more than 200 well-established companies have adopted our products and services to enhance the technical competency and
professional expertise of their employees.
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Contact Us B#&&F M

Address : 9/F, VTC Tower, 27 Wood Road, Wan Chai, HK Bhribit - BAEHRETIRBEIIRB KB
Office Hours”  : Mon - Fri : 8:45am - 8:00pm WA - BH—ZF7 : FF\BO+EHER R
Sat : 9:00am - 12:00noon BN L EFNARERF TR
(Closed on Sundays and Public Holidays) (ZEHARARBHKE)
General Enquiry : Tel : 2836 1922 —MEH - Bi : 2836 1922
Website : www.peak.edu.hk

Ak - www.peak.edu.hk

PEAK’s Reception Counter will be closed at 5:15pm on Mid-Autumn Festival, Winter Solstice, Christmas Eve, New Year's Eve and Lunar New
Year's Eve (If the mentioned festive days are Saturdays, the office hour is 9:00am to 12:00noon). If you have any enquiries about our opening
hours on other festive days, please contact us at 2836 1922.
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Postgraduate Diploma in Insurance in Risk Management (PgDIRM)

Programme Code: PE526001G

pe

This programme is recognised under the Qualifications Framework.

| AERE
Qualifications .
ol EABEBTEERT

QF Level : 6 | QR Registration No. : 18/000158/L6 | Validity Period : 1/5/2018 to 30/4/2027

BREBA 6 | BEZMEDRE : 18/000158/L6 | ZEi2BRE : 1/5/2018 to 30/4/2027

Programme Overview

Nowadays, most organizations highly regard risk management in their business strategies particularly in corporate
governance. Risk management and insurance are dynamic and highly competitive businesses and they are now
inseparable. Risk managers are expected to be able to evaluate a wide range of insurance tools, including the
contemporary variety of specialized insurance products related to directors & officers, cyber, credit, mergers and
acquisitions transactions, parametric, etc. in addition to the traditional insurance classes of property and liability, in

formulating appropriate risk management frameworks.

The PgDIRM provides students with a holistic training in both risk management and insurance to upgrade their
skills and equip them with strategic-level of risk management and insurance knowledge, the latter being generally
considered as the most practical and effective risk management solution.

Programme Features and Highlights:

Postgraduate qualification that explores the multi-faceted
world of risk management with the growing interplay
between the fields of risk management, insurance and
financial services, focusing on local law and practice

8 modules each with 30 lecture hours ($7,800 per module
until further adjustment), normally 3 trimesters each year
commencing in January, May and September

Flexible modular structure with three core modules and
a choice of five elective modules under the streams of
insurance or risk management, to be completed within 2
years at the earliest

Students are eligible to apply to the Mentorship Scheme
to learn from seasoned professional / senior executive to
make progress towards professional goals and broaden
business networks

Students completing any three

PgDIRM  modules are eligible for |

ANZIF  Associate  Membership. @ANZHF
Students completing any six PgDIRM

modules are eligible for ANZIIF

Senior Associate Membership.

Graduates have the advantage of having direct access
to an international premier professional qualification of
Fellowship of the Australian and New Zealand Institute
of Insurance and Finance (ANZIIF) by completing eight
PgDIRM modules and any two Skills Units of ANZIIF below.
- GE20011-20 Resolve Disputes

- GE20012-20 Apply Codes of Ethical Practice

- GE20013-20 Deliver Professional General Insurance
Services

- GE30003-20 Analyse the Insurance Market
GE30005-20 Manage Professional Development

Award Bearing Programme Prospectus E2E5EIR 22 F M

e Graduates can be awarded Chartered
Insurance Institute (Cll) credits depending
on the specific modules being taken.
Students should refer to the student’s
notes for details.

Recoanised
Prior Leaming

e PgDIRM “Law and Practice of Insurance” can obtain
exemption of Society of Registered Financial Planners
(HKRFP) “Insurance Planning”; PgDIRM “Financial Planning
Management” can obtain exemption of HKRFP “Financial
Planning”, “Tax Planning” and “Investment Planning”
Students should refer to the student’s notes for details.

e (Graduates can be considered to apply for Master of
Business Administration and Master of Applied Finance (in
Risk Management or in Wealth Management) of Hong Kong
Metropolitan University through Pathway 1 as equivalent to
satisfy the requirement of a recognized Master’s degree in
business

e PgDIRM can be recognized as Type 3 or Type 5 Qualified
CPD Activity with details as per Guideline on Continuing
Professional Development for Licensed Insurance
Intermediaries (“GL24") issued by the Insurance Authority.

Students should study the most up-to-date PgDIRM
Programme Information, particularly the "Notes to student”,
“Exemption arrangement” and “Syllabus" available on
www.peak.edu.hk/course/PE526001G.html .

Programme Intended Learning Outcomes
On completion of the programme, students will be able to:

e assess and manage risk portfolios for risk prevention and
management improvement in organizations;

e develop corporate-level strategies and review risk
management frameworks in compliance with regulatory
requirements and ethical standards;



Q Enquiries &
Programme Secretary:
Mr. Alfred Chu | . 2919 1545 | & chuxiayou@vtc.edu.hk
Programme Director:

Mr. John Tsang | . 2836 1863 | & johntsang@vtc.edu.hk

e propose rules and regulations for governing risk
management and for managing insurance and financial
products and services in response to the market demand;

e apply a board range of professional knowledge in risk
management and insurance, and skills in leadership,
communication and research to manage risk management
functions within insurance and financial organizations; and

¢ reflect on current professional practice to identify plans for
further professional development.
Programme Structure

Learners must take 8 modules including 3 core modules and
5 elective modules.

Module

Core Modules

PBA60001 Enterprise Risk Management
PBAG0002 Law and Practice of Insurance

PBAG0003 Managing Insurance Organizations and

Self-insurance*
# The Pre-requisite of taking the Managing Insurance Organizations
and Self-insurance module is to have passed the other 2 core
modules plus at least 3 elective modules of the Programme.

Remaining modules to be selected from the elective
modules listed below

Insurance Stream

PBA60004 Property Insurance Management

PBA60005 Liability Insurance Management
PBA60006 Marine Insurance Management

PBAB0007 Life and Medical Insurance

Management
PBA60008

Reinsurance Management

Risk Management Stream

PBA60009 Operational Risk Management

PBA60010 Financial Risk Management
PBAG0OO11 Financial Planning Management

PBAG0012 Corporate Governance and

Compliance
It is preferable to start an elective module if students have some
basic knowledge of the relevant subject. Basic understanding of
related mathematical concepts is recommended in modules in
the Risk Management Stream (except Corporate Governance and
Compliance).

[\ Programme Details
www.peak.edu.hk/course/PE526001G.htm

Medium of Instruction

All classes are conducted in English supplemented with
Cantonese.

Programme Fee
HK$7,800 per module (8 modules for graduation)

All modules from Postgraduate Diploma in Insurance in Risk
Management have been included in the list of reimbursable
courses under the Continuing Education Fund (https://www.
wfsfaa.gov.hk/cef) with the respective below CEF course
codes.

CEF Course
Code

Module

Code Module Name

Enterprise Risk

i Management

337137201 £

Law and Practice of

Insurance 33713721A =

PBAG0002

PBAG0003

2 This course has been included in the list of reimbursable courses
under the Continuing Education Fund. The mother course
“Postgraduate Diploma in Insurance in Risk Management” of this
module is recognised under the Qualifications Framework (QF
Level 6). Eligible applicants can apply for fee reimbursement upon
successful completion of each CEF reimbursement course, i.e.
met the minimum attendance requirement of 70% AND passing
the module at 50% or above.

Managing Insurance
Organizations and Self-
insurance

337137228 51

Property Insurance

Management 337137236 711

Liability Insurance

Management 337137244 53

Marine Insurance
Management

Life and Medical
Insurance Management

337137252 54

337137260 £

Reinsurance

Management 337137279 3

Operational Risk

Management 337137287 A

Financial Risk

Management 337137295 £

Financial Planning

Management 337137309 £

Corporate Governance

and Compliance 332137317 Z1A

Award Bearing Programme Prospectus Z2E A R2F M
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Programme Schedule

Tentative Schedules for Sep 2024 intake. Please check PEAK website for the most up-to-date information.

Sep 2024 Timetable: Part-time Evening

Dates & Time Date of Examination

NERUR e (Time: 18:45 - 21:45) (Time: 18:45 - 21:45)

Sep 03,10, 17,24
Oct 08, 15, 22, 29
Nov 05, 12
(Every Tue)

Sep 05, 12, 19, 26
Oct 03, 10, 17, 24, 31
Nov 07

(Every Thu)

Sep 06, 13, 20, 27
Oct 04, 18, 25
Nov 01, 08, 15
(Every Fri)

PBA60001 Enterprise Risk Management 26 Nov 2024

PBA60006 Marine Insurance Management 21 Nov 2024

PBAG0010 Financial Risk Management 29 Nov 2024

PgDIRM Admission Requirements

Applicants shall
e Hold a bachelor’s degree awarded by a recognised institution; and working full-time in related industries; OR

e Have achieved a level in relevant professional qualifications equivalent to a bachelor’s degree; and have one year of full-time
work experience in related industries.

Applicants with other qualifications and three years of senior-level work experience in related industries will be considered on
individual merits and subject to a satisfactory admission interview.

English Proficiency Requirements

If the bachelor’s degree is not from an institution where the language of teaching and assessment is English, or if the relevant
professional qualifications are not awarded in Hong Kong nor an English-speaking country, applicants shall provide the following
evidence of English proficiency:

e An overall band score of 6.5 in IELTS; or
e A TOEFL score of 550 (paper-based test) or 213 (computer-based test) or 79 (internet-based test); or

e Equivalent

Programme Director
Mr. John Tsang

Date: 25 Sep 2024 (Wed)
Time: 6:30pm — 7:30pm
Mode: Hybrid
Reservation: . 2919 1476 | & ivychan@vtc.edu.hk

Remarks:
It is a matter of discretion for individual employers to recognise any qualification to which this course may lead.

Award Bearing Programme Prospectus Z2FE 8% 22 F M
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Bachelor of Business Administration (Hons)

Programme Code: AB-0011

Goveny &L

Registration No.[Non-Local Higher and Professional Education (Regulation) Ordinance]: 251732

This programme is recognised under the Qualifications Framework.

€ | AERIE
Qualifications
Framework

EEBERBTESET

QF Level : 5 | QR Registration No. : 22/001014/L5 | Validity Period : 1/2/2024 - 30/6/2028

BEMRR 5 | BRELMERLSEE : 22/001014/L5 | B B%E : 1/2/2024 - 30/6/2028

Coventry University

. 5 QS Stars Overall Ratings

QS Stars University Ratings

3I’d in UK for students overseas
[ ]

Based on in-person delivery of TNE Programmes with

an overseas institution, HESA data (2020/21)

. Top 100

in the World for ‘International Outlook’
THE World University Rankings (2022)

1 st in Midlands for student satisfaction with
* teaching and learning opportunities
National Student Survey (NSS) (2022)

Accolades and statistics above relate to Coventry University courses and the campus in the UK

http://www.coventry.ac.uk

Introduction

The Bachelor of Business Administration (Hons) (Formerly
BA (Hons) Business Administration) is a degree programme
offered by Coventry University and operated by SHAPE.
Students will be conferred the same award as Coventry
University home campus students.

Internationally Recognised Degree

The degree is awarded by Coventry University in the United
Kingdom, and is monitored by the UK Quality Assurance
Agency for Higher Education (QAA).

Medium of Instruction

All classes are conducted in English.

Graduate’s Voice

Under the knowledge-based economy, gaining a Degree
is the minimum qualification to retain competitiveness
in one’s career. This was also my main reason to further
my studies. During my education at SHAPE, | got strong
academic support that made me capable of balancing
my work and studies. Both Coventry and local lecturers
were very experienced and knowledgeable; they could
always help broaden and deepen my horizons as well as
my knowledge. SHAPE staff were helpful in dealing with
other study matters too. All in all, the knowledge and skills
| acquired from the programme equipped me to deal with
challenging tasks of my job in a better way.

Wayne Lee
Graduate of BA (Hons) Business Administration

Award Bearing Programme Prospectus E2E5EIR 22 F M

Programme Features

Fast Track - Final Year Honours Degree

The programme provides a direct entry to obtain a bachelor
degree in 14 months on a part-time basis.

Academically Sound and Highly Practical

Lectures are taught by Coventry University lecturers and local
field experts. Their varied exposures in their industries will
provide you with up-to-date international and local real-life
cases which allow you to gain rich practical insights.

Emphasis is on both academic skills and work-related skills.

Comprehensive Student Support

Comprehensive induction session and English workshops
are available to students. You will also have access to all IVE/
HKDI libraries and e-library which provide a comprehensive
collection of up-to-date business books and online learning
resources, allowing you to take part in learning anytime,
anywhere.

Flexible Self-Study Hours

This programme adopts a sequential modular structure
where students attend one to two lectures a week. This
allows you, as a working student, to arrange your self-study
more flexibly; and hence, retain your career advancement
and earning power even during the study.



Q Enquiries &£ [} Programme Details
https://www.peak.edu.hk/en/content/
3974 3666 | cu_baa_baba@vtc.edu.hk bachelor-business-administration-hons

Programme Structure

CEF Course

Module Name Code

Entrepreneurship
International Finance

Contemporary Business

Strategy™ .
332128083 =12

Critical Issues in

Globalisation*"

Project Management™*#

337129764 1%
International Marketing*#

Business Project

* This course has been included in the list of reimbursable courses
under the Continuing Education Fund. The mother course (Bachelor
of Business Administration (Hons)) of this module is recognised
under the Qualifications Framework (QF Level 5).

N Students must complete both '6014SSL Contemporary Business
Strategy' and '6015SSL Critical Issues in Globalisation' to
fulfill the CEF reimbursement requirement (CEF Course Code:
332128083)

# Students must complete both '6013SSL Project Management'

and '6002MKT International Marketing' to fulfil the CEF
reimbursement requirement (CEF Course Code: 332129764). Ll

Entry Requirements

Candidates must hold one of the qualifications listed below:

from VTC plus at least three years' relevant work Time: 6:30pm - 7:30pm Time: 6:30pm - 7:30pm
experience; or Mode: Hybrid Mode: Hybrid
e Higher Diploma in Business Administration from VTC; or

e Professional Diploma in Business Management (PDBM) Date: 4 July 2024 (Thu) ‘ Date: 20 Nov 2024 (Wed)

Reservation: ‘. 3974 3666 | ¥ cu_baa_baba@vtc.edu.hk

e A qualification equivalent to the above, i.e. a qualification
pegged at the Hong Kong Qualifications Framework (QF)
Level 4 or equivalent, covering the relevant subject areas™;
and

English Proficiency Requirement:
e Holders of VTC Higher Diploma (HD) or Professional
Diploma (PD) taught and assessed in English; or

e Applicants who are not from the approved VTC feeder
programmes should have successfully completed a HD,
Associate Degree or PD taught and assessed in English
from a recognised institution in Hong Kong or equivalent,
or

e Attained a minimum overall IELTS score of 6.5 or equivalent.

* Subject to the final approval by Coventry University

Remarks:
It is a matter of discretion for individual employers to recognise any qualification to which this course may lead.

Award Bearing Programme Prospectus Z2EEFRE2FM 9



BSc (Hons) Construction Management

Programme Code: CM

Goveny &L

Registration No.[Non-Local Higher and Professional Education (Regulation) Ordinance]: 252032

This programme is recognised under the Qualifications Framework.

AERIE
Qualifications
Framework

EEBERBTESET

QF Level : 5 | QR Registration No. : 19/001294/L5 | Validity Period : 1/1/2020 - 31/12/2027

BREFR 5 | BELMEDIES - 19/001294/L5 | EEBERE - 1/1/2020 - 31/12/2027

Coventry University

e Coventry University is an evolving and innovative university
with a growing reputation for excellence in education.

It has been established for

e Coventry University has been named

in the Times and Sunday Times Good University Guide
2015, and ‘Modern University of the Year’ in 2014, 2015

and 2016.

Introduction

BSc (Hons) Construction Management is a top-up degree
programme offered by Coventry University and operated by
SHAPE. This carries the same academic status and rights as
that offered to Coventry University’s on-campus graduates.

Internationally Recognised Degree

e The degree is awarded by Coventry University in United
Kingdom, and is monitored by UK Quality Assurance
Agency for Higher Education (QAA).

e Student will be conferred the same award as on-campus’s

student.
4:2Cl1OB

THE CHARTERED INSTITUTE OF BUILDING

e The programme is accredited by
the Chartered Institute of Building
(CIOB).

e The programme is accredited
by the Hong Kong Institute of g e o
Construction Managers HKICM). & # & & & 2 @

e The programme is accredited
by the Hong Kong Institute of
Project Management (HKIPM).
Graduates are eligible to apply
for Associate Membership of
HKIPM.

10  Award Bearing Programme Prospectus E2EEI% 22 F M

Coventry University is ranked overall
The Guardian University Guide (2020)

e In the quality assessments conducted by
the UK Quality Assurance Agency for Higher
Education (QAA), it has consistently received
judgments of

Programme Features

Fast Track

¢ The programme provides a direct entry to obtain a bachelor
degree.

e Duration — 14 months on a part-time basis.

Comprehensive Student Support
e Comprehensive induction session and English workshops.

e Students will be provided with access to all IVE/HKDI
libraries and e-library which provide a comprehensive
collection of up-to-date books and online learning
resources; student can take part in anytime, anywhere.




Q Enquiries &

Mr. Charles Lee Z=5t4 | L 2836 1891 |

Programme Structure

charlesl@vtc.edu.hk

[\ Programme Details

www.peak.edu.hk/course/cm.html

Medium of Instruction

All classes are conducted in English.

CEF Course

Module Name Code

Academic Writing 3:
Writing Skills for
Dissertation and

Research Project*# 312126867 %:rti

Construction Project
Management 1*#

Construction Project

Management 2°® 317156758 £1A

Contract Management**

Sustainability
and Innovation in
Construction*

S0}
312126875 A

Entry Requirements

Graduates of the following VTC Higher Diploma programmes:

or

HD in Building Studies

HD in Civil Engineering

HD in Surveying PLUS a pass in the bridging module Land
Surveying for Construction Management”

Graduates, with at least three years of relevant work
experiences, of the following VTC Professional Diploma
programmes awarded with either merit or distinction:

PD in Construction Management

PD in Construction Site Supervision PLUS a pass in the
bridging modules Construction Law for Construction
Management and Land Surveying for Construction

Management”
or
A qualification equivalent to the above*; And
All Candidates must be able to demonstrate competence
equivalent to a HKCEE Grade E or HKDSE Level 2 in
Mathematics. Applicants from the approved VTC feeder
programmes are considered to have met this requirement.

Research Dissertation

Group Project 3

* This course has been included in the list of reimbursable courses
under the Continuing Education Fund. The mother course (BSc
(Hons) Construction Management) of this module is recognised
under the Qualifications Framework (QF Level 5).

#  Students must complete both 'VTC300CAW Academic Writing
3: Writing Skills for Dissertation and Research Project' and
'VTC5052EX Construction Project Management 1' to fulfill the
CEF reimbursement requirement (CEF Course Code: 312126867)

N Students must complete both 'VTC6043EX Contract .
Management' and 'VTC6048EX Sustainability and Innovation
in Construction' to fulfill the CEF reimbursement requirement
(CEF Course Code: 312126875).

@ Students must complete ‘VTC6047EX Construction Project
Management 2’ to fulfill the CEF reimbursement requirement
(CEF Course Code: 312156758).

English Proficiency Requirements

e Holders of VTC Higher Diploma or Professional Diploma
(at merit or distinction) taught and assessed in English; or

Applicants who are not from the approved VTC feeder
programmes should have successfully completed a HD,
PD (at merit or distinction) or Associate Degree taught
and assessed in English from a recognized institution
in Hong Kong or equivalent, or alternatively they should
have attained a minimum overall IELTS score of 6.5 or
equivalent.

N Bridging modules can be waived through modular exemption by
relevant prior study

* Subject to the final approval by Coventry University

Assessment

Assignments, Exams and Projects

Programme Fees

Application : HK$200

Registration: HK$3,500

Tuition: HK$16,533 x 2 instalments +
HK$16,532 x 2 instaiments

Date: 5 Dec 2024 (Thu)
Time: 7:30pm — 8:30pm
Reservation: 2836 1891 | charlesl@vtc.edu.hk

Commencement
Jan 2025

Remarks:
It is a matter of discretion for individual employers to recognise any qualification to which this course may lead.

Award Bearing Programme Prospectus Z2EEZZRE2FM 11
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Professional Diploma in Business Management
HMEEEEXNR
Programme Code: AB-0001

(‘@T s mR This programme is recognised under the Qualifications Framework.

§ owiemee  QF Level: 4 | QR Registration No. : 14/002697/L4 | Validity Period : 1/4/2014 - 30/4/2027
EEFLBTESRT
BEAR 4 | BEZMEREGG : 14/002697/L4 | ZAGWE « 1/4/2014 - 30/4/2027

Programme Overview / Introduction

This program offers a flexible part-time learning route to students who are working in or intending to enter the financial,
marketing & sales or another business services sector. It aims to enable students to acquire theoretical and practical
knowledge in a wide range of business management topics in order to:

e Enhance their professional and academic knowledge;
¢ Be qualified for advancing to bachelor’s degree programme; and

e Achieve life-long learning.

Programme Features CEF Course

Code

Module Name

PDBM graduates are eligible to enter the final year of the
Bachelor of Business Administration (Hons) Program(®@

co-offered by Coventry University and SHAPE. SIeCiNE Moduie

™ Subjected to the fulfilment of prerequisite and elective modules PBA40007 Contemporary Business
Communication

622B2 Hong Kong Business Law | 337110591 g”ﬁ
663B2 Financial Management 337137546 ,ﬁ

For graduation, you have to complete 8 modules — 6 core PBA40003 ~UIEN AESDUTEES 337137554 11

. Management*
modules plus 2 elective modules. 9

S<0=2  Buying Behaviour 337137562 71

Digital Technologies in
Business Management

337110575 511

@ Registration No. [Non-local Higher and Professional Education
(Regulation) Ordinance]:251732. It is a matter of discretion for
individual employers to recognize any qualification to which this
course may lead

Programme Structure

CEF Course
Code

Module Name

PBA40008 337137511 F3

Core Modules

#1 This course has been included in the list of reimbursable courses
under the Continuing Education Fund. The mother course

Management Theory and
Practice

337110540 ﬁﬁ (Professional Diploma in Business Management) of this module

. o is recognised under the Qualifications Framework (QF Level 4).

Business Organisation Student must complete both 623B2 & 62682 to fulfil the CEF
reimbursement requirement for 332110540. Eligible applicants

=200 Business Economics 33713752 A%ﬁ can apply for fee reimbursement upon successful completion

of each CEF reimbursement course, i.e. met the minimum

. L . attendance requirement of 70%, at 40% of both overall CA and
F22U000E Business Statistics 332137538 =12 EA marks in each module AND at least 50% of overall mark.

*  Compulsory elective module if students want to articulate to
Coventry degree programme

Financial Accounting &

Management Accounting 332110583 =R

Marketing Strategy 332110567 %ﬁ

Award Bearing Programme Prospectus Z2EEFRE2FM 13



Entry Requirements

e Five HKDSE subjects at Level 2 including English and Chinese Languages, plus 2 years’ relevant full-time work experience; or

¢ Five HKCEE subjects at Grade E/Level 2 or above, including English# and Chinese Language, plus 3 years’ relevant full-time
work experience; or

e Equivalent; or

e Mature applicants, i.e those ages 23 or above with 2 or more years of relevant full-time work experience, may also be admitted
subject to a satisfactory admission interview.

# HKCEE English Language taken in 2006 or before must be at Grade E or above (Syllabus B) / Grade C or above (Syllabus A)

Medium of Instruction

All classes are conducted in English

Programme Schedule (Tentative)
2024 Jul

Module Name Tentative Dates and Time
(in 2023) (HK$)

Core Modules

FEiAA0005 . Business Economics Nil

Jul 12,19, 26,
. Aug 2, 9, 16, 23, 30 Every Fri
623B2 Management Theory and Practice Sep 6, 13 19:00-22:00 4,040
Exam: Sep 27 (Fri)

626B2 Business Organisation Nil

Jul 11, 18, 25
J:A4000s Business Statistics g:g ; ?’21 R 15:’;5% ZT;(‘;O 4,040
Exam: Sep 26 (Thu)
Jul 10, 17, 24, 31
629B2 Marketing Strategy g:g Z 1? 21, 28 1EQV88/-2VZGC?O 4,040
Exam: Sep 25 (Wed)

Financial Accounting & Management Accounting Nil

Elective Modules

Jul 9, 16, 23, 30
Aug 6, 13, 20, 27 Every Tue
Sep 3, 10 19:00-22:00
Exam: Sep 24 (Tue)

Buying Behavior 4,040

~ 10% early-bird discount available for July 2024 intake enroll before 14 June 2024

14 Award Bearing Programme Prospectus 2EERZ:2EF M



Q Enquiries &
Ms Natalie Yau | . 2836 1515 | & natalieycm@vtc.ed.hk

2024 Oct

Module Name

623B2 Management Theory and Practice

[\ Programme Details

https://www.peak.edu.hk/en/content/
professional-diploma-business-

management-pdom

Tentative Dates and Time

(in 2023)

Core Modules

Nil

SEAdelos | Business Economics

Oct 7, 14, 21, 28

Nov 4, 11, 18, 25 Every Mon
Dec 2,9 19:00-22:00 4,040
Exam: Dec 23 (Mon)
FIEiAA0000l5 . Business Statistics Nil
Oct 8, 15, 22, 29
. - Nov 5, 12, 19, 26 Every Tue

626B2 Business Organisation Dec 3, 10 19:00-22:00 4,040
Exam: 27 Dec (Fri)
Oct 2, 9, 16, 23, 30
Nov 6, 13, 20, 27 Every Wed
Dec 4 19:00-22:00 0l

627B2 Financial Accounting & Management Accounting

Exam: Dec 18 (Wed)

Marketing Strategy

H=adeeiost ) Digital Technologies in Business Management

Elective Modules

Nil

Oct 10, 17, 24, 31
Nov 7, 14, 21, 28
Dec 5, 12

Exam: Dec 30 (Mon)

" 10% early-bird discount available for Oct 2024 intake enroll before 13 September 2024

Every Thu
19:00-22:00

4,040

Award Bearing Programme Prospectus Z2E A RE2F M
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Professional Diploma in Management for the Catering Industry
UREXEEEXRVE
SRR TI424003P

TEERBTESRT

N mme

¥ Gualifications ﬁlxg * ":é‘ g g % K B

Framework

BEGR 4 | BELMEDHREG - 16/000169/L4 | ZAE - 1/4/2016 - 30/4/2027
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BEMR -4 | BEZMELIRE : 18/000117/L4 | ZRAMH © 1/4/2018 - 30/4/2027
HREEEZE (EEREEEET)

BERR 4 | EEBMECHE  18/000118/L4 | ZREARE : 1/4/2018 - 30/4/2027
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o o REEE
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Q Enquiries & [\ Programme Details

Miss Chu “k/E | & 2836 1851 http://vtctmi.peak.edu.hk
Mr. Chan BR%c4% | & 2836 1898 N ;

® lv ] [EEEETE12.0] EE.‘-' ! [=]
3989 7130 | 4 tao_miao@vtc.edu.hk http://vtctmi.peak.edu.hk/index.php/tmpv2 E

Er—-E#x
F-H 0 (RMEEEEET - HOORK) THERREXRE
FEREREREENR
s REEEEELE
s RREREREE
o REIEEIREM AR
s REXELXETFRRITEEFHEE
o REZEIBGE N EUHE
s RRFELEREDM
s RRFBERBEE
o RIREBRMAEEEEHTE
o BBERIENRI

ETH  (EsHETAE + » #£150228F)

FEEEES

A

KEEBESHRESR (20244F)

HEFREIRKERE RETFRHEATREERNE KB EE R 450
(RRHEEBEXR2ET) 437134042 ’
HRERESTE - REHEE  HNRERESVERTARRBALE R

FRE (MREEEEERZER) 437134050 B2 A0
RETEARME AREADEREEERMRRAA DR ES R o
BT (RAEEEEE R ET) 437134069 S0
TEREEEE BEERTHBIRKRXEETIRETSEN (KB R $2.430
KEBHEEVERZETR) 437134077 ’
EERERFNERERBES L BHRERRRREERERRERE R .
SRR  1S00001 « HREBHACCP (MAXEREE B E) AT A
HEXEAYEE mPRERBRRAREENERRBERERETE R 92,430
ISO9001 + AEEEEHACCP (RRFXEBEXIUR ZET) 437134093 ’
HEXREE REXERALEEREFERRXTSBELELE (KR R g
FEBHEEVERZER) 437134107 2,430
HREXEMEERS  HNRELEBREEFIRBERHZE (RRXE R

BEENBZER) 437134115 st B

R AREENARBECES TREENRRELER -

FETHEZ TRERE (RRETEEER) EEERIETRER (BEREEIR)

BERFBAURKD TR FEFFEECRRERTFERER - (BRBALEZI 0% RIEHBE - FETTRIFI0% XA LA IEKER
50% kA EMAR DAL EK o
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Professional Diploma in Insurance

RBRBEXRR

Programme Code: AB-0005

o,

This programme is recognised under the Qualifications Framework.

BERIE
Gualifications
Framework

TEERBTESRT
BERR 4 |

Programme Aims

The Professional Diploma in Insurance (PDI) is designed for learners who would like to excel in their career through
education programmes in the fields of life insurance, general insurance and financial planning. This programme,
developed in conjunction with practicing industry specialists, provides specialist education and professional

accreditation highly recognised in the insurance industry.

Programme Features

Further education for working adults in the fields of life
insurance, general insurance and financial planning

Flexible modular structure with choices of elective modules
to complete within 4 years.

Graduates are eligible to apply for ANZIIF @ANZ”F
Senior Associate Membership and be :
awarded up to a maximum 120 CII
credits.

Students completing 4 PDI modules including one
ANZIIF legal module# are eligible for ANZIIF Associate
Membership.

PDI “Insurance Principle and Practice” can obtain
exemption of Society of Registered Financial Planners
(HKRFP) “Insurance Planning”; PDI “Financial Planning”
can obtain exemption of HKRFP “Financial Planning” and
“Tax Planning”; PDI “Personal Investment and Financial
Services can obtain exemption of HKRFP “Investment
Planning”

PDI can be recognized as Type 3 or Type 5 Qualified
CPD Activity with details as per Guideline on Continuing
Professional Development for Licensed Insurance
Intermediaries (“GL24”) issued by the Insurance Authority.

This course has been included in the list of reimbursable
courses under the Continuing Education Fund. The mother
course “Professional Diploma in Insurance” of the modules
is recognised under the Qualifications Framework (QF
Level 4).

18  Award Bearing Programme Prospectus 2EERZ:2R2F M

BERMERRS - 14/002698/L4 |

QF Level : 4 | QR Registration No. : 14/002698/L4 | Validity Period : 1/4/2014 - 30/4/2027

BROAEMA : 1/4/2014 - 30/4/2027

For the modules commenced on or before 31 March
2022 (the 15t m le _shoul mmen n _or
before the date), CEF claimants would be eligible for
fee reimbursement upon their successful completion of
any 4 modules selected from PDI (CEF Course Code:
33F11053A), with the fulflment of both the minimum
attendance requirement of 70% AND passing each of the
4 modules at 50% or above.

For the modules commenced on or after 16 August 2022,
CEF claimants would be eligible for fee reimbursement upon
their successful completion of any one module selected
from PDI with the following CEF course codes, with the
fulfilment of both the minimum attendance requirement of
70% AND passing the module at 50% or above.

Students should study the most up-to-date PDI Programme
Information, particularly the “Notes to student”, “Exemption

arrangement” and “Syllabus” available on www.peak.edu.hk/
course/PDI.htm/




Q Enquiries &
Programme Secretary:
Mr. Alfred Chu | . 2919 1545 | i chuxiayou@vtc.edu.hk
Programme Director:
Mr. John Tsang | . 2836 1863 | & johntsang@vtc.edu.hk

[\ Programme Details

www.peak.edu.hk/course/pdi.html

CEF Course Code
(for the modules

commenced after 16
August 2022)

Module
Code

CEF Course Title in English
(for the modules commenced after 16 August 2022)

332139239 *ﬁi Insurance Organization Operations (Module from Professional Diploma in Insurance)

’ﬁj"i Liability Insurance (Module from Professional Diploma in Insurance)
ﬁ"ﬁ Marine and Aviation Insurance (Module from Professional Diploma in Insurance)
’Eﬂﬁ Personal Investment gnd Fin.ancial S.ervices

(Module from Professional Diploma in Insurance)
*ﬁ"ﬁ Financial Planning (Module from Professional Diploma in Insurance)
%ﬁ’ Business Financial Planning (Module from Professional Diploma in Insurance)
%ﬁ Insurance Principle and Practice (Module from Professional Diploma in Insurance)
’5{1”3 Insurance Underwriting and Claims (Module from Professional Diploma in Insurance)
*,ﬁ"ﬁ Legal Aspect of General Insurance (Module from Professional Diploma in Insurance)
*ﬁ"ﬁ’ Property Insurance (Module from Professional Diploma in Insurance)
*f"ﬁ Motor Insurance (Module from Professional Diploma in Insurance)
*ﬁ(’hﬁ Life and Health Insurance (Module from Professional Diploma in Insurance)

337139352 o [ Life Insurance Underwriting and Claims
A (Module from Professional Diploma in Insurance)

332139360 *ﬁj”\i ezl Legal Aspect of Life Insurance (Module from Professional Diploma in Insurance)

337139379 o [ Legal Framework for Insurance Contract
A (Module from Professional Diploma in Insurance)

1 This course has been included in the list of reimbursable courses under the Continuing Education Fund. The mother course (Professional
Diploma in Insurance) of this module is recognised under the Qualifications Framework (QF Level 4). Eligible applicants can apply for fee
reimbursement upon successful completion of each CEF reimbursement course, i.e. met the minimum attendance requirement of 70% AND
pass the module at 50% or above.

Programme Intended Learning Outcomes

On completion of the programme, students will be able to:

—_

a) apply a systematic body of knowledge appropriate to
manage independent insurance work applications;

—_

b) identify, gather and evaluate information as well as
communicate effectively and appropriately in a broad
range of professional work activities relating to insurance
and financial services;

(c) define, analyze and solve structured and unstructured
problems in insurance and financial services sector by
selecting and using relevant information; and

(d) perform duties in compliance with relevant requirements
and professional codes of conduct in the insurance and
financial services sector.

Award Bearing Programme Prospectus Z2E A RE2F M
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Programme Structure

Learners must take 8 modules to graduate including one compulsory module and at least one legal module.

Module Name

Compulsory Module

Insurance Principle and Practice

Plus at least one legal module from:

Legal Aspect of General Insurance?

Legal Aspect of Life Insurance*

Legal Framework for Insurance Contract?*
Remaining modules selected from any elective modules listed below for reference:

Generic Life & Health Insurance

Insurance Underwriting and Claims 79612 Life and Health Insurance

Legal Framework for Insurance Contract? 79712

Insurance Organization Operations

Life Insurance Underwriting and Claims*"

Legal Aspect of Life Insurance*

General Insurance Financial Planning

78312 Personal Investment and Financial Services
78412 Financial Planning

78512 Business Financial Planning
78112 Liability Insurance

78212 Marine and Aviation Insurance -

# Students who have completed 4 PDI modules including one ANZIIF legal module is eligible for ANZIIF Associate membership

Pre-requisite requirement for students taking the module of 79712 Life Insurance Underwriting and Claims: at least a passing grade of module
79612 Life & Health Insurance or equivalent; OR students can demonstrate sufficient knowledge and skills to complete the module successfully,
say preferably possessing a minimum of 2 years’ relevant work experience in life and health claims or underwriting, etc., with approval of the
Programme Director.

79312 Legal Aspect of General Insurance*

79412

Property Insurance

79512 Motor Insurance

>

Students should have some basic related technical knowledge before studying the specialized modules, especially for modules of the Financial
Planning stream which would also require some related mathematical concepts. For those students without related insurance knowledge,
please study those relevant lIQE study notes as per https://www.peak.edu.hk/exam/tc/studynotes.

PDI Admission Requirements Medium of Instruction

e Five HKCEE subjects at Grade E / Level 2 or above, All classes are conducted in English supplemented with
including English Language and Chinese Language, with Cantonese.
3 or more years’ relevant full-time working experience; or

Programme Fee

Five HKDSE subjects at Level 2 or above, including English
Language and Chinese Language, with 2 or more years’ HK$4,120 per module (8 modules for graduation)
relevant full-time working experience; or

Equivalent; or

Mature applicants i.e., those aged 23 or above, with at
least 2 years’ relevant full-time working experience, can be
admitted, subject to a satisfactory interview.

*

Applicants who took HKCEE English Language in 2006 or
before should have attained Grade E or above (Syllabus B) /
Grade C or above (Syllabus A).
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Programme Schedule

Tentative schedule for July Intake 2024 is shown below. Please check PEAK website for the most up-to-date schedule.

Module Name

Dates & Time

Date of Examination
Time: 18:45pm - 21:45pm
(except otherwise specified modules)

Jun 24
. . Jul 08, 15, 22, 29 Every Mon
(e Insurance Underwriting and Claims Aug 05, 12, 19, 26 18:45 - 21:45 16 Sep 2024
Sep 02
Jul 08, 15, 22, 29 Everv Mon
(5128 Business Financial Planning Aug 05, 12, 19, 26 ) v } 23 Sep 2024
18:45 - 21:45
Sep 02, 09
Jul 02, 09, 16, 30
Every Tue
ekl Legal Aspect of General Insurance Aug 06, 13, 20, 27 i ) 24 Sep 2024
18:45 - 21:45
Sep 03, 10
Jun 25
. . . Jul 02, 09, 16, 30 Every Tue
<42 Financial Planning Aug 06, 13, 20, 27 18:45 - 01:45 10 Sep 2024
Sep 10
Jun 26 Everv Wed 11 Sep 2024
1 Liability Insurance Jul 08,10,17,24,81 BV U0 (Time: 18:45 - 22:00 includling
Aug 07, 14, 21, 28 ' ' reading time from 18:45 - 19:00)
Jun 26
. Jul 03, 10, 17 Every Wed
52 Life and Health Insurance Aug 07, 14, 21, 28 1845 - D145 25 Sep 2024
Sep 04, 11
Jul 04, 11,18, 25 Everv Thu
4shlZ Insurance Principle and Practice Aug 01, 08, 15, 22, 29 ] Y ) 19 Sep 2024
Sep 05 18:45 - 21:45

The following tentative modules are planned to be offered
for Nov Intake 2024 with schedule to be posted in around
mid-September 2024 as per PEAK website at http:www.
peak.edu.hk/course/pdi.html.

Module Name

Insurance Underwriting and Claims

Insurance Organization Operations

78012
79412
79912

Property Insurance

Legal Framework for Insurance Contract

79512
78212
78512

# Students who have completed 4 PDI modules including one ANZIIF
legal module is eligible for ANZIIF Associate membership

Motor Insurance

Marine and Aviation Insurance

Business Financial Planning

PDI Admission Requirements

e Five HKCEE subjects at Grade E / Level 2 or above,
including English Language and Chinese Language, with
3 or more years’ relevant full-time working experience; OR

e Five HKDSE subjects at Level 2 or above, including English
Language and Chinese Language, with 2 or more years’
relevant full-time working experience; OR

e Equivalent; OR

e Mature applicants i.e., those aged 23 or above, with at
least 2 years’ relevant full-time working experience, can be
admitted, subject to a satisfactory interview.

* Applicants who took HKCEE English Language in 2006 or before
should have attained Grade E or above (Syllabus B) / Grade C or
above (Syllabus A).

Programme Director

Mr. John Tsang

Joint Information Session (PDI & PgDIRM)
Date: 25 Sep 2024 (Wed)

Time: 6:30pm — 7:30pm

Mode: Hybrid e
Reservation: ‘. 2919 1476 | & ivychan@vtc.edu.hk
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Pathway to Excel Your Career in the field of Insurance,
Financial Planning & Risk Management from PDI to
Postgraduate Diploma in Insurance in Risk Management
and ANZIIF Fellowship

. . : Master's
Postgraduate Diploma in Insurance in Degree ***

Risk Management (PgDIRM) **

3 intakes commencing normally in
January, May and September ANZIIF Fellowship

membership A4

Final year of Bachelor of Bachelor’s Degree or equivalent professional
Business Administration (Hons), qualifications; other acceptable qualifications

Coventry University # (subject to interview) **

PEAK PDBM modules to articulate to final year
of Bachelor of Business Administration (Hons),

Coventry University **

Professional Diploma in Insurance (PDI) ANZIIF Senior Associate
PEAK, VTC membership 2

3 intakes commencing normally in
March, July and November

Education for all
(subject to admission interview for mature applicants)

** Details please refer to PgDIRM website - https://www.peak.edu.hk/course/PE526001G.html

*** Graduates can be considered to apply for Master of Business Administration and Master of Applied Finance of the Open University of Hong
Kong through Pathway 1 (please refer to the website of Open University of Hong Kong for the details) as equivalent to satisfy the requirement
of a recognized Master's degree in business.

M PgDIRM graduates have been recognized by ANZIIF to be eligible to claim 80 points towards the 100 points required for ANZIIF Fellow
membership.

*  PDI graduates need to take additional PEAK Professional Diploma in Business Management (PDBM) modules to articulate to the final year of
Bachelor of Business Administration (Hons) of Coventry University.

" Registration No. [Non-local Higher and Professional Education (Regulation) Ordinance]: 251732
It is a matter of discretion for individual employers to recognise any qualification to which the above courses may lead.

~  PDI graduates are eligible to ANZIIF Senior Associate Membership. ANZIIF Senior Associate members may apply through non-standard
entry to final year of Bachelor of Business Administration (Hons) of Coventry University (subject to approval). Under the existing arrangement,
students completing of 4 PDI modules including one ANZIIF legal module* are eligible to ANZIIF Associate Membership.

# Students who have completed 4 PDI modules including one ANZIIF legal module is eligible for ANZIIF Associate membership

Admission to the mentioned programmes and professional bodies is entirely at the discretion of the respective institutions. Students should check
their up-to-date programme rules and exemption policy.
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Free Information Sessions R EZEENE

: S Online
D T
ate & Time Programme and Contact Information :f72 RBt#E &R AppICation  Enrolimen
AR E BLHE

4 July 2024 (Thu) Bachelor of Business Administration (Hons) Q) nzne O
6:30pm - 7:30pm Feb 2025 Intake

Enquiries: BBA Programme Team

. 2836 1852 | ™ cu_baa_baba@vtc.edu.hk

25 Sep 2024 (Wed) Postgraduate Diploma in Insurance in Risk Management 0 ;B2 O
Hybrid Mode Enquiries: Mr. Alfred Chu (4k5E4)
6:30pm - 7:30pm L 2919 1545 | ™ chuxiayou@vtc.edu.hk

Al 2ZZ SV EGRE  Professional Diploma in Insurance A}, nune O
Hybrid Mode Enquiries: Mr. Alfred Chu (4k5E4)
6:30pm - 7:30pm L 29191545 | ™ chuxiayou@vtc.edu.hk

20 Nov 2024 (Wed) Bachelor of Business Administration (Hons) P BEnn O
6:30pm - 7:30pm Feb 2025 Intake

Enquiries: BBA Programme Team

. 2836 1852 | ™ cu_baa_baba@vtc.edu.hk

5 Dec 2024 (Thu) BSc (Hons) Construction Management ) naxe O
7:30pm - 8:30pm Jan 2025 Intake

Enquiries: Mr. Charles Lee (Z=5£4)

€ 2836 1891 | ™ charlesl@vtc.edu.hk

Name #£4% :

Email EEf : Contact Number B 48 E &5 -

* Please tick the information session(s) you would like to apply for, complete the above details and return the complete form to us via
fax: 2891 5707 for application or according to above instruction.

It is a matter of discretion for individual employers to recognise any qualification to which the above courses may lead. Please refer to the
corresponding programme pages in this prospectus for the registered course number.

For details on the Qualifications Framework (QF) level, Qualifications Register Registration Number and the Registration Validity Period of PEAK
programmes, please refer to the corresponding pages in this prospectus.
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Use of Applicant’s Personal Data (Information Sessions)
HEAERAZ (REENS)

. The information collected from the application will be used for processing and selection of applications for attending PEAK’s
Free Information Sessions; and related purposes;

2. PEAK undertakes to keep personal data provided by applicants confidential. However, PEAK may provide such information
to any other persons or agents for the purposes described in (1) under a duty of confidentiality to PEAK.

3. If applicant indicated his/her wish to receive PEAK information, the application data will be retained for such purpose;

4. In accordance with the Personal Data (Privacy) Ordinance, an applicant has the right:

(@) to check whether PEAK holds his/her personal data;
(b) to request a copy of such data; and
(c) to require PEAK to correct any of the personal data which is inaccurate.

Sufficient information will need to be provided to establish identity, otherwise PEAK shall refuse to comply with the request.

5. Request for access for data should be submitted in writing to:
PEAK
9/F, VTC Tower, 27 Wood Road, Wanchai, Hong Kong

6. In accordance with the terms of the Ordinance, PEAK reserves the right to charge a fee for the processing of data access
request.

1. BFEAFMERER  eARBE—VAURE)RESELEERRRELEREMN ENRFERIESE + JAEAE

2. BELEERGUPFANERBERE  EAUBRBEANEAEN  GTHARARTBAGENEAALTIERR - BR (1) &R
H R

3. BERBARTRERISEEEERNEN  BRBESRREBEGHEMAR -

4. RIBEABEH (L) 5P RHBAGE
(@) ZHSEEEEEITEREMNEAER

(o) Z2RERF LMERNRIA &
() BXRBEEESE M EANER

R ALERBRPEN TRIEECEGEUENTD  TRIARERER Ll ER -
5. HBAWREHEAER  RAEFERRASEEESHEEL - hitmT

BB
BEE 1%5 B275% BEEIIRBAZENE

6. ABREBENEDMEHEMABTRER -
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Programme Administration Guidelines 2 & & 15 ol

Programme Administration :2i2EHE

Enrollment :£12$k &

* Please use the specified enrollment form and follow the “Notes to Applicants” in the form to apply for programmes.

¢ Applicants should show the Hong Kong Identity (HKID) Card / Passport / Travel Document, or valid visa / entry permit for study issued by the
Immigration Department of the Hong Kong Special Administrative Region (HKSAR) for enrollment.

¢ Individual programmes may have specific admission requirements. Applicants should refer to the admission requirements of the individual
programmes.

¢ Allplaces are allocated on a first-come-first-served basis. Incomplete forms and forms received without payment will not be processed.

o FIEMABENBRARBIRBKREAN "REAMN HERE -

o BHFARBERLALTEETESITRE (BEFE) ABEHEMBENTESNE /&R / IRTEN - RARORBHREZHE EAFF -
o BEREBZABBKEESR EEE%AE?&%EE%%ZEW?ME‘JE%%ZJ\?M#(’FH:‘H%EJ o

o FERBREEOURIESH AR  ENREAZZRE  RBEREHLBENRER  ZREFFERE -

Deadline for Application %1t %k & B &

The deadline for application is 7 working days* prior to the class commencement date (The enrollment deadline might be subject to change
depending on the enrollment status).

BB R AR CEATER (BLLHREARReREREBERMERER)

Notification of Class Commencement BizRiEH

Successful applicants will be notified of the class confirmation and relevant information by the contact method specified on the enrollment form
at least 7 working days** before class commencement. PEAK will not be responsible for the loss of class notification sent by mail. For in-person
application for Continuing Professional Development (CPD) Programmes that have already been confirmed to commence at the time of enroliment,
the applicants will be given a “Confirmation of Class Commencement” immediately after completing the enrollment procedures at PEAK reception
counter. Please contact us at 2836 1906 if you do not receive the notification 3 working days*# before the class commencement.

FRT) R AR R AR AT E D B TR AR AR T8 B M BHAR A B AT AR AR B » AR S AR M T RN FARBAE - BITEE - BFEAL
BRI EEERREFRRESEEEERRE (CPDnﬁﬁz) 2RI TE B 3B A SB IF E ETRERR AR - e AR oAl & FER AR [FARHER] - B5E

AEFIRR AT Z A TR M AR ERIZ RS AU RN - BREARREH (F:E - 2836 1906) °

Programme Fees / Receipt 2% / %

For a programme commencing within 7 working days*# at the time of enrollment, students are required to settle the programme fees by cash or
credit card at PEAK’s Reception Counter.

Programme fees paid are non-refundable, except for cases of unsuccessful applications and programme cancellation or rescheduling.
Fees paid and places enrolled are also not transferable, and request for programme swapping will not be entertained.

Students will collect and sign to acknowledge collection of the receipts at the first lesson. Fees paid after the enrollment deadline may result in
delay in receipt issuing. For those who have not collected the receipts during the first lesson, our staff will contact them for the receipt collection
arrangement. If students choose to collect the receipts by mail, PEAK will not be responsible for any loss in mailing. Students will be required to
pay an administrative charge of HK$100 for their requests for each additional receipt copy. Please send crossed cheque payable to “Vocational
Training Council” with a written application to “The Programme Team” of the Institute. For enquiry, please contact us at 2836 1862.
INBEREN R EREE RS 7TEIIER*AFRR - BERANURSXER RN AREGTRAREE -

BRBA ZRFTEZARNMEREBIVE / U - TEERBENATERE - SEREBHSFTFEEMNER (BEFUE) ERMA ©
BAFTRE-ZFWMIE - E2ERREEILERAE - WESSHEE L - A BARERWIE < 24 FRUIERN 5 - 24 2 kAT 77 = WER G -
ZW;u;Ti%;ES’EME%TEa o BAMBESRARFHBIRREAZR  FASMAMARREE  UEHNBEBEI100TFEE - WIESERFEUIENR - 188 A
[BLEFIBRB] - EAEBE2836 1862 °

Class Venue _E:23th25

Unless otherwise specified, all classes will be held at VTC Tower, 27 Wood Road, Wan Chai, Hong Kong. Please refer to the venue directory at
PEAK before attending classes, or call us at 2836 1922 for enquiry.

BAEFRIFERIN - TAEREDETBESFEB2rRBEIRBARET - BARR LRAFABREEREMEER - HNEE2836 1922A KL -

Medium of Instruction {Z:R:E S

Except language programmes, programmes specified to be conducted in English, and Professional Certificate, Professional Diploma, degree and
Postgraduate Diploma programmes, all classes are conducted in Cantonese and supplemented with English terminology. Programme handouts
will be provided in Chinese or English.

REN O TLIEE AR EEES  FEUR - BUNFECEREN  MARBONERFERR - BB EEME  BRA/NNEF -

Attendance-Taking Procedures Z &2

Students are required to take attendance at the Reception Counter of PEAK or venue specified in the class confirmation letter for the first lesson.
For the remaining lessons, attendance will be taken in the classroom. Taking attendance for another student is strictly prohibited. If found, PEAK
has the right to terminate the study of such student and the fees paid will not be refunded. For Continuing Professional Development (CPD)
programmes, the CPD / CPT hours of students who are late for class will be deducted on a pro-rata basis. PEAK has the right to ask the
students to present the valid identification documentations (HKID Card / Passport / Travel Document, or valid visa / entry permit for study issued
by the Immigration Department of HKSAR) for identity verification purpose. In particular, CPD Students should read and observe the
“CPD Programme — Notes to Students" carefully.

BERERE— ‘T;ﬁ&%‘k%ﬁu%@%ﬂéjﬁwEﬁztﬁﬂﬁ%% F— iZ&E‘JEu%:W%% fﬁiTTm‘mMﬂ%%% NI TR KK*E*EW&EZ%EZH%
ﬁﬁ%{‘rAIEjT%;rgéL a = 55 = R tt

E M E

’tﬁ?éh%; %%Fﬁkz

#  Working days (exclusive of Saturdays, Sundays and Public Holidays) T{EX (TE#EE28~ « AR ARERE)
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CPD Programme - Notes to Students [ EHEERERE — B4854
MPFA/SFC/HKMA/IA #&R / E%g / €ER / RER

1.

10.

11.

12.

Individual employers may have their own guidelines regarding the recognition of relevant CPD / CPT hours of a course. Applicants may consult
their employers about the recognition criteria where necessary.

ERIEEHR DR RIZOEMFEL T/ EEHEHETRES - WERE - MEALATRAEEBREITHEHER -

Students of Continuing Professional Development (CPD) programmes are required to sign in and out on the attendance sheet for every single
class. CPD / CPT hours will be given to students according to the attendance record. Students who have not signed in and / or out on the
attendance sheet for a particular class will be deemed to have been absent from that class.

R2MEESEERE (CPD) REZ 84  FELRE—RELRAILT —RETHEBERRE LFL - METERHEZEEE (CPD) /#58&E) (CPT) B
o BEERARMERNELELES B EREERERE -

Students who are late for a CPD class should go to PEAK’s Reception Counter at 9/F VTC Tower or to the Registration Desk right outside
the classroom (where applicable) to sign on the attendance sheet. The CPD / CPT hours of students who are late for class will be deducted
on a pro-rata basis.

BAERFED  FLAAIEHEIRDAEIESEESSRESEINMEFVIMNEERE (ER) £3 - FHEE -
(& (CPD) / #4153 (CPT) Fsf o

CPD / CPT hours for students will be calculated on a pro-rata basis according to the attendance record. Please note that the minimum unit of
CPD / CPT hour is 0.5. Hence, for students who are late for class, absent from the class or leave before the class ends, even for less than
30 minutes, a minimum of 0.5 hour will be deducted.

SAEMEMNFHEREEE (CPD) /FEE (CPT) REUH R ERENREIRLIEE - ARENENRDEMLR0.6D @ BD  FRAMARET R/
TMEF/NEFRTE ©

To comply with Guidance Notes on Assessment of Continuing Professional Development (CPD) Activities by the Hong Kong Council for
Accreditation of Academic and Vocational Qualifications (HKCAAVQ), students who are late for class, absent from the class or leave
before the class ends with a cumulative total of 15 minutes or more, 0.5 IA-CPD hour will be deducted.

REEREM RBREAETERR TER) BN SRE IR ZIEsIMES - BEMESR - REIMARETZ157ERN L - #EKFO0.5 IA-CPDIFH -

Students will not be given any IA-CPD hours, if they are late for class for 30 minutes or above.
BAEET0DERU L - T TEREMIA-CPDRE

Time spent on recess, lunch or assessment such as test or examination will not be counted as CPD hours.
PR FREREZRER - GIIRRHER - BTEEFIAEINIRER -

Students should arrive PEAK’s Reception Counter at 9/F VTC Tower or to the Registration Desk right outside the classroom 15
minutes before the class commencement time for registration.

BAEARNREMBANSA EEEREIRR NIZORE B ESRRESERIEERREIIET -

Students must fulfil the above requirements of HKCAAVQ for obtaining the CPD hours and Certificate from PEAK.
BERETED DAFERNERESR - HAIEERREEEBRBEEMNCPDED REE -

Students will not be given any MPFA, SFC and ECF hours if they are late for class, absent from the class or leave before the class ends in total
for MORE than the specified time shown in the following table.

BARED - PERIEARES BB TIIRE - ST RS EMMPFA © SFCRECFRFEL o

Duration of Programme No MPFA, SFC and ECF hours will be given if students are late for class, absent from class

(Hour(s)) or leave before the class ends for more than the specified time below
iz B B (ABF) HED - REGBARESHBBR TR - $TaEESEMMPFA - SFCRECFRH

1 15 minutes / 1553 §&
2 15 minutes / 155 §&
3 30 minutes / 3073 $&
4 30 minutes* / 307 §&*
5 1 hour* / 1/)\E*

6 1 hour* / 1/)\E*

7 1 hour* / 1)\~

10 2 hours* / 27|\~
*Note: For programmes which comprise 2 lessons, MPFA, SFC and ECF hours will be given based on the total duration of the programme that the students have attended.

o BHBRESMERERT - KBRS E R AR E B4R L E R BET EMPFA + SFC RECFRF# -

Students should refer to the digital clock displayed at PEAK for signing in and signing out purpose.
7 15 DA R ) R 6 sa4h g

No eating or drinking is allowed in classrooms.
AREATERR ©
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Estate Agents Authority (EAA) it ZERIEEE R

1. Students of EAA Continuing Professional Development (CPD) programmes are required to sign in and out on the attendance sheet for every
single class. EAA CPD points will be given to students according to the attendance record. Students who have not signed in and / or out on
the attendance sheet for a particular class will be deemed to have been absent from that class.

A2 ERIEEE RRHEEEEE (EAACPD) RIEZ 24 - FERNE—RE LRITRF —RETEREHNBH L - UETHEAA CPDES « B4FE
RER DR TR ELES B EWEEREERE -

2. Students who are late for a CPD class should go to PEAK’s Reception Counter at 9/F VTC Tower or to the Registration Desk right outside
the classroom (where applicable) to sign on the attendance sheet.
BAFTER R FLAREREIREAEOESEESRREFENMITEFIIMNEERSE (ER) £ -

3. EAA CPD points for students will be calculated according to the attendance record. Please note that the minimum unit of EAA CPD point is
1. Hence, for students who are late for class, absent from the class or leave before the class ends for any reason in total for more than 15
minutes, a minimum of 1 EAA CPD point will be deducted.

ZAREFEAA CPDEDBIRELERENTHFE - BHRENSELEMNAT1D  TRTARE  24E: - FRABAREALBBISDEIA LTS
B (EEAA CPDE S ©

4. Students will not be given any EAA CPD points if they are late for class, absent from the class or leave before the class ends in total for over
1 hour.

1/ ST B S AE(A[EAA CPDE S

5. For multi-session programmes with 11 EAA CPD points or more, students will not be given any EAA CPD points if they are late for class, absent
from the class or leave before the class ends in total for more than 20% of the total hours of the programme.

BRI SUA EZRIERIE - B2 4IRS ERABMARTSHARBRIBTEREN TS 2 — 1 - §TAVESEFIEAA CPDES °

6. Students should refer to the digital clock displayed at PEAK for signing in and signing out purpose.
ZR BT 15 A BT P ) B $58 FIT B /R 2 B TR RC B 2 A L R B o

7. No eating or drinking is allowed in classrooms.
RENTERR °

Certificate &%

Students of short courses with an attendance rate* of 80% or higher will be issued an Attendance Certificate. Normally, certificates will be
distributed to students at the end of the class. However, the certificate will not be ready at the end of the class in the following cases:

e Students enroll in a programme in less than 3 working days*# before the class commencement date; and / or

« Students who are late and leave from the classroom (including leaving the course before the end of the course) cumulate 15 minutes
or more of the Continuous Professional Development (CPD) course

For the cases mentioned above, the certificate will be issued within 7 working days* after the end of the programme and our staff will contact
respective students for the collection arrangement. If students choose to collect the certificates by mail, PEAK will not be responsible for any
loss in mailing. Students who lost their certificates and would like PEAK to reissue a certificate to them will be required to pay an administrative
charge of HK$100 and with a written application to “The Programme Team” of PEAK. If payment is made by cheque, a crossed cheque payable
to “Vocational Training Council” should be sent to PEAK. For enquiry, please contact us at 2836 1825.

HFEEHET|80% 3 A AR EIRIE R A R HHEES - B —RAUNRETHEERRE - BEUATERT - FFEREXAETHES BRETEL

o ZHNHERBADHSEIIER"®AE &/ 3k

o BANKEEXBRRAE (CPDRRE) WRERED  RERPEABMARERRE150ERLLE

£ EER - R @R BRETAERTEIER"NBELEE  UERMNSBLENEENTH - WELERUSTHABNESE - AHBRARPILEE - MBLE

FHEAFEMHBAHE - FUEEBAABRIZAE - UHRHTBEI100TFEE - MUXENR - FRIZERZESBREBER - XFRRER [BREIRB] -
B E2836 1825 ©

Programmes may have different attendance requirements. Please refer to the programme brochures.

BERIREE A TRMLEZER - B BIERRZER -

#  Working days (exclusive of Saturdays, Sundays and Public Holidays)
TEX (TEFEEHN - BRAFRRE)

Student Handbook for PEAK’s Postgraduate Diploma / Professional Diploma / Professional Certificate / Certificate Programmes
REXE | BEXE/ BXERE  BEREELETH

A Student Handbook for PEAK’s Postgraduate Diploma (PgD) / Professional Diploma (PD) / Professional Certificate (PC) / Certificate (C) programmes

is available for download from PEAK Website (www.peak.edu.hk) under “Home>Admission>Class Regulations”. All PgD / PD / PC / C students

(including students who enroll in individual modules) must read the Student Handbook carefully and comply with the guidelines stipulated in the

Handbook. If any student needs a hard copy of the Handbook, please contact us at 2836 1922 during office hours.

KB 2 REXR | BEXR | BEFE | FERRELEFME LENAZRME (www.peakeduhk) - BERFEE (LE: (8] > [H®E] > [REHRL])
THELEFM - AERERRERECR | EEXR / FEIE / FERE (BEHREERETRE) N2EHEMNERETEETFMANES - NEEEFESLE

FMFIENA - ATRBFAREAENE 2836 1922 ¢
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Class / Examination** Arrangement in Times of Typhoons / "Extreme Conditions" and Rainstorms
BER / [BiniER | RRMHEZRE / a2k

Typhoons / "Extreme Conditions" (E&&) / [ #&im &R |
When typhoons (also refer to tropical cyclones) / "Extreme Conditions" affect Hong Kong, the following arrangements for classes / examinations™

of the Institute of Professional Education And Knowledge (PEAK) will apply:
B (TMERVERNE) 288 /12 [R5 R ] B - SBEESERRE / SR HmT :

Typhoon Signal /

Action to be taken (PEAK Classes / Examinations**)
ZYEH (BREBBRF{E /ZH)

"Extreme Conditions"

BeRSSE / [HRimtER

No. 1 Classes / Examinations** conducted as scheduled (unless specified by PEAK / VTC otherwise)
—HRBEAIER RE/ERCMEBET (RIESEEEER B BREEM)
No. 3 Classes / Examinations** conducted as scheduled (unless specified by PEAK / VTC otherwise)
SHRBAISH By ERTMBET (RIEBEEESR BB EEMH)
(a) Issued or in force at 6:15 am or PEAK classes / examinations** scheduled to commence within
before 11:00 am 9:00 am — 12:00 noon
EFABTRESE+—RATE N EFNBEEF+RRAZ 2R EESRRE | Z5
3R EER Cancelled B
(b) Issued or in force at 11:00 am or PEAK classes / examinations** scheduled to commence within
Pre-No.8 Special before 4:00 pm 12:00 noon - 6:00 pm
Announcement* / b+ —BE T R AT Sk EF TR E FFARRGZ SRR EBRRE / £3™
Typhoon Signal No. 8 AR Cancelled B
or above/ y
" Hiong! PEAK classes / examinations™ scheduled to commence within
EIETD CEl T (c) Issued or in force at 4:00 pm or 6:00 pm — 10:00
Announcement thereafter :00 pm :00 pm
=y =+ A = > g,@. =0 A Al pokk
NSETEEE 2 P B e B S A B ENRE TSRS 2 SR EES2RRE / EH
N LRSS / Cancelled ¥
[ Bim AR |

(d) Issued when classes / T . . .
Saminions ame h ceceien All classes / examinations™ will be immediately suspended for the session.

ey BUBS 4 {5 P R TR0/ L

@© Ef:ri?ngﬁgﬁ;e*ftaﬂ e Examinations** to be held in that particular session should be postponed.

B A A EZRBRTHER M EY

Lowering to Typhoon signal No. 3 or below or lowering all
typhoon signals or cancellation of “Extreme Conditions”
at any time

B =R A TRARSH / R T AERERGE / BUH [fEiRiE5R

All classes / examinations** to resume with the next session unless
road or other conditions remain adverse.
EREEsH ISR - RS E TR RIETHAMERE / Z

** Examinations refer to internal examinations of PEAK.
EREEEEEERRAZS -

#  Where possible, the Hong Kong Observatory will issue an early alert (i.e. a "Pre-No. 8 Special Announcement") within two hours of the hoisting of the Typhoon
Signal No. 8.
LEREFR] - BEARAX GEEN S REAEFAIR ) NFANSEHTRE (BI\SHRE) -

Rainstorms (£7)

When rainstorm signal is issued, the following arrangements for classes / examinations** of the Institute of Professional Education And Knowledge
(PEAK) will apply:

ERRXABHRANESEREE  SBEEERRE / ERTHNT !

Rainstorm Warning

; Action to be taken (PEAK Classes / Examinations**)
Signal

BERLAY RHEBE (BREBBRRE EH")

AMBER Rainstorm  Classes / Examinations** conducted as scheduled (unless specified by PEAK / VTC otherwise)

HeRWESE B ERMEET (RIEBEREER  BIRIEEM)
RED Rainstorm Classes / Examinations** conducted as scheduled (unless specified by PEAK / VTC otherwise)
HERFES R ERNPET (RIEDEEEER / BIRSEEMH)
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Rainstorm

Warning Signal
RRNESER

>k

Action to be taken (PEAK Classes / Examinations™*)

ZH BRI

Lowering to AMBER Rainstorm Warning signal or
lowering of all rainstorm warning signals at any time
NRECERNELEERIBEMEERESER

Examinations refer to internal examinations of PEAK.

EHEREEEBEERANZ -

Fees &M

Apart from programme fees, fees will be charged for provision of other programme-related services to students upon a student’s request. These
services include the handling of module exemption, appeal on assessment results, replacement of award / attendance certificates, etc. Students
are advised to contact PEAK directly at 2836 1922 on matters relating to administrative fees.

All administrative charges or programme fees quoted are subject to change without further notice.

BIERIZENER  PAMBREAMERBEEORY  CEREHRREEETINEE  BERETGLF  #BERE/HEEESE Ak RBEKIMITR

B - BAMBERITHRERMNFS -

FIETTHERIZEMMAMAE B TBITBA

Special Discount #3I{E%

Graduates of VTC can now enjoy 10% discount for taking selected programmes listed in this prospectus. For details, please contact us at 2836 1922.

Remarks: e

BEIRBEE E AT AN RE U T2 BHRE -

i o BEAWERILE - H

RUEH (BEEBERRE / ER)

PEAK classes / examinations** scheduled to commence within 9:00 am - 12:00 noon

(@) Issued or in force at 6:15 am or
before 11:00 am RN EETHRERA s REEESRERE / EH
EFARTRESZE+—KAZELHSDALER  Cancelled Bl
(o) Issued or in force at 11:00 am or PEAK classes / examinations™* scheduled to commence within 12:00 noon - 6:00 pm
before 4:00 pm A+ =BE T KRRz B EEESRERE / E3
EF+—RETFERAZELSDAER  Cancelled Bl
(c) lIssued or in force at 4:00 pm or PEAK classes / examinations** scheduled to commence within 6:00 pm - 10:00 pm
thereafter BE_ENESE TRERIIA 2 RIS B R E / ER
T4 RS ER LA B I ST A AE R Cancelled BiH
BLACK All plasses / examinationg** shoulq gqntinue (except those take place outdoors)
. until the end of the session, and if it is the end of the school day where RED /
Rainstorm BLACK signal is still in force, students should be advised to return home only when
REKWEE conditions are safe.
FIARE | EREREBERETT (EPINBITERN) - ERE/ZAERE - BEIINER
(d) Issued when classes / examinations** M MAG/ReRNEEERIMALR  MSEL2BERA TSI E24L /280K -
are in session Remarks JE% :
b3 EapepgEe If students are not yet in the campus premises due to differences in class timetables, they should
stay home or take shelter in a safe place. For classes/examinations** conducted outdoors,
the responsible staff on the spot should suspend the activities immediately and ensure that all
students have taken shelter in a safe place.
BN LRERRTHNZR - B4 | BEZRHAREENR /| LR - EEERT AL DT
Hit o WIARE | EFEFINELT - S B ENBE BRI KILEE) - WRHHFTESE /| BEELRSE
77 E st o
(e) Issued before start of examinations™  Examinations** to be held in that particular session should be postponed.

R BRRITHER ST -

All classes / examinations** to resume with the next session unless road or
other conditions remain adverse.
EREEHAMIERA - IS T ERETHAMERE / Z

FEENE 2836 1922/ A fT AR ©

Graduates are required to provide the relevant VTC Graduation Certificate or its copy for checking during enrollment.

¢ Please visit PEAK Website to obtain the latest information on the discounted programmes for graduates.

BB E 2836192257 ©
TEBVICEEZFEZ TR - LS -

o BREAMZINERMRIZUD BHEE BB DM AL

Classroom Discipline :2 =38

No eating or drinking is allowed in all classrooms.
Smoking is prohibited in all areas of PEAK and VTC Tower.

Video taking or recording during lessons without permission is prohibited.

Principal of the Institute has the authority to terminate the study of any student who violates PEAK’s policies.

EE S

B

REATERR

B MBI R AR E N B RE
RSHR] - REHBR LS ERE
mBLEREGRA - Bl RAER SR BE

Suggestions and Complaints &% & 1%:F

PEAK is very keen to receive feedback from students on all aspects of the Institute. If students wish to make a suggestion on or lodge a complaint
about any campus matter, they may contact our Programme Team Officer. For more details, please call us at 2836 1922 during office hours (Please
refer to P.2).

FEEEERFFTERBLEUBERETANER - MBEHERFHEEMRRESIIRF - TERZEFEHE - SENTESHBARBLRERA (F2H
$H) % FE2836 1922
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Continuing Education Fund HE#EE £ ﬁhﬁ

Procedures of Application and Claim Reimbursement H:5 R HERIELBFE

Introduction 4}

The Continuing Education Fund (CEF) subsidizes adults with learning aspirations to pursue continuing education and training
programmes. For courses commencing on or after 1 August 2022, CEF subsidy ceiling is HK$25,000. The co-payment ratios
by learners (i.e. the percentage of course fee to be borne by learners) for the first $10,000 subsidy is 20% of the course fee, and
that for the remaining $15,000 subsidy is 40% of the course fee. The information is a brief explanation that is based on the CEF
Website. For enquiries, please call 24-hour CEF hotline at 3142 2277 or visit CEF Website at www.wfsfaa.gov.hk/cef.
SERIEES BB TEENKT AREIFESNE FIEIIER - 20228 A1 B AAFRMFZRE - EZSMEB LR A25,0008 7T °
E10,000LEBMEE HF X (AIZEABTARNRIEEANB D) #IFRREERN20% - M TH15,0007T & By S &
RAREERN40% - BEAENTIRBSEEECESREARMERENA - MEEH - FRERBEEEE 24/ AR : 3142 22775
BIEFHBEEEESHEE - www.wisfaa.gov.hk/cef °

Application Procedures B3EF4&

1. Application forms can be obtained from the Home Affairs Enquiry Centres, Office of the Continuing Education Fund
(OCEF) and the https://www.wfsfaa.gov.hk/cef/download/SFO313.pdf. Please refer to “Guidance Notes for Application [SFO
312_E (2022)]” when completing the application form (https://www.wfsfaa.gov.hk/cef/download/SFO312E.pdf). (Remark: the
CEF Institutional Code of Vocational Training Council is “501”).

HEXRINEERBHZAROKFEECESPEERI - 0SB Bnttps://www.wisfaa.gov.hk/cef/download/SFO313.pdf
T& - EEHFRE  S20AEEEEBES "B5153| [ SFO312_C (2022)1" (https://www.wfsfaa.gov.hk/cef/download/
SFO312C.pdf) (f#E : BEIIRB 2 FBEEBESHITA501) ©

2. Applicants should submit the completed application forms [SFO 313 (2022)], within one year upon the successful
completion of the Course, together with the following documents (Original Copies) to PEAK for certification during the
office hours (Please refer to P.2 of this prospectus):

i.  Original copy(ies) of the VTC Official Receipt(s);
ii. Original copy(ies) of the documentary proof of successful completion of the Course:

a. Attendance Certificate; and / or

b. Completion Certificate; and / or

c. Letters or Transcripts certifying the claimant has passed the relevant course assessment(s).
HEBEASEERDISE "MERERERE 20— FR - HEZMBFERE [SFO 313 (2022) 1 EE AT XM (IEA) RHFR
RE GF2HAREFME_8) REEXRUMEZE - YARRES :
. BEYIRIER
i. AINERREZHERANMIER

a. HEZFE R/

b. #EFRE K/

c. BARFEHAEMHSIKEES -

3. “Successful completion” of the Course means that applicants must pass the course assessment(s) and fuffill the attendance
requirement as set out in the relevant programme brochures. Please be reminded that reimbursement can only be claimed
upon completion of the Course. Completion of an individual module which is not registered under CEF would not be
accepted for the reimbursement.

MER RIERERBAVEBBRERBENRBIZMEREER  FEAEHEERREER - BIEPBALEBEER
REATHBERERE  WRABERENEDBOIE—Ex MEZBORIZEALREBIETA [FEECESTERERE
REIAN > HREBFEPREETEES -

4. If the applicant is proved to have successfully completed the Course, PEAK will do the document certification and issue a
“Letter of Certification” to the claimant after all required documents are received. Our staff will then contact the respective
claimant for the collection arrangement. If the claimant fails to submit any of the above documents, PEAK will NOT stamp
on the application forms and issue the “Letter of Certification”.

INHERFRBEAKNEERE - AL @RNBRARR F XA EREMB RN RABREAEL [FRENG]  TeRMNEH
FRRARIREN - MAAEAREHR LMY - AREREERFFRLEZTREY [BAGH] -

5. Please refer to CEF information to submit the required documents to claim the reimbursement. Late applications will not be
accepted.

A2HREEEESRHER BB XHEREFEECESHERRRARESRE - AHEINPRHHIRIE -

Al
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ExRERE
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BAERZER
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Office use only ver 20201215
Date of Receipt: Handled by:
K E I I t F Remarks:
n ro m e n o rm Application: [ ] Walk-in [] By Mail [] By Fax
Mem&ertt::; gmup Payment: [ ] cash [ ] Cheque [ | Credit Card

PERSONAL PARTICULARS OF APPLICANT (Please fill in your name as it appears on your HK Identity (HKID) Card / Passport)

Name (in English): Mr. / Ms. / Miss* (Surname) (Given Name): (in Chinese): e/t ME”
HKID Card / Passport No.™: Date of Birth: (dd/mm/yyyy)

Correspondence Address:

Employing Company: Job Title / Department:

E-Mail Address*: (1) @

Daytime Contact Telephone No.: Mobile Phone No.: Fax No.:

Do you require a visa / entry permit to enter Hong Kong Special Administrative Region (HKSAR) for study? LIYES [INO

(If YES, please provide the original copy of visa / entry permit for study to PEAK for verification at the time of enroliment)

#  Applicants would be notified of Enrollment results, Class confirmation and further notices relating to the study (e.g. rescheduling of classes) by EMAIL.
(Applicants without email accounts will be contacted by Mail/Phone).

Please delete as appropriate

| AM APPLYING FOR THE FOLLOWING PROGRAMME

*

Programme Code / Title: Commencement Date (dd/mm/yyyy): / /
" FOR APPLICANTS APPLYING FOR AWARD-BEARING PROGRAMMESONLY
Module Code Module Title Commencement Date (dd/mm/yyyy)

Academic and Professional Qualifications “°™ (in chronological order)

I - Mode of St
Qua“flcatlon Obtalned (Full-time / Pgrg-ﬁmg/ gs‘}élr%g-leaming)

l Please put a "v" in the box if you want your application to be considered as mature student application. Admission of such application is

Date of Award

From / To (mm/yyyy) (mm/yyyy)

Examination / Awarding Institution

subject to a satisfactory interview (Please refer to programme leaflet for details).

Employment Record N°™ (in chronological order)

From / To (dd/mm/yyyy) Company Name Position Held Full-time / Part-time

(NOTE : Please read point 6 of “(Il) Notes to Applicants” on page 2 of this enrollment form before completing this section. If there is insufficient space in this section, please
give details on a separate sheet which should be submitted with the completed enroliment form.)

PAYMENT METHOD APPLICATION FOR CONTINUING EDUCATION FUND (CEF)

For a programme commencing within 7 working days (exclusive of Saturdays, Sundays
& Public Holidays) at the time of enrollment, applicants are required to settle the
programme fee by cash or credit card at PEAK’s Reception Counter.

[1Cash Amount: HK$

[ Cheque (payable to “Vocational Training Council”)

Cheque No.:
[J Credit Card ] W
CardNumber:._ | | L L L Lol - e
Expiry Date: Mastereard

L1

| hereby authorise PEAK to charge the credit card above for a tuition fee of

(mm/yy)

HK$

Cardholder’s Name Authorised Signature

APPLICANT’S DECLARATION and SIGNATURE

Notes to Applicants who would like to apply for CEF

(1) Please submit the completed CEF application form, together with a copy of
HKID Card issued by the Immigration Department of the Government of the
HKSAR to PEAK for certification, within one year upon the successful
completion of the CEF reimbursable course before submitting the relevant
documents to OCEF. Late submission will NOT be accepted.

(2) Please refer to the “Application Procedures” under “Continuing Education
Fund” stipulated in Programme Administration Guidelines of PEAK’s
Programme Prospectuses for details.

Where did you learn about this programme?
(You may select more than one source by "v'")

Keywords Search on Website (Google / Yahoo)
Website / Mobile Apps Advertisement

PEAK Website PEAK

Social Media

Information Session

Email

Prospectus / Leaflet

Friend

Other

oooooogoodg

By signing on the “Applicant’s signature” on page 3 of this enrollment form, | fully understood and agreed to comply with all relevant rules and regulations promulgated by

» o«

PEAK under VTC stipulated in the “(I) Collection and Use of personal data”, “(ll) Notes to Applicants”,

o« » o«

(Ill) Declaration”, “(IV) Intellectual Property Policy (IP Policy) on Students”

& “(V) Student Declaration on Academic Originality” on page 2 & 3 of this enrollment form and in the “Programme Administration Guidelines” (the Guidelines) and in the

“Student Handbook”.

‘



EMPLOYER SURVEY

After completion of the award-bearing programme, PEAK/VTC will invite the employing company of students to conduct employer survey. If you agree that PEAK could
send the invitation to your employing company, please tick this box. [_]

USE OF PERSONAL DATA

VTC and its member institutions intend to use the personal data you provided, including your name, phone number, mobile number, email address, correspondence address
and education level, to provide direct marketing information in relation to any programmes, admission and events of VTC and its member institutions, but we cannot use your
personal data without your consent. If you do not agree the arrangement stated above, please put a tick in the following box.

[] Ido not agree that my personal data provided, including my name, phone number, mobile number, email address, correspondence address and education level
may be used by VTC and its member institutions for providing direct marketing information in relation to any programmes, admission and events of VTC and its
member institutions.

If you would like to unsubscribe from receiving the said information or update your personal data, please send your request with registered name, phone number,
mobile number, email address, correspondence address and education level to peak@vtc.edu.hk or by fax to 2891 5707.

(I) COLLECTION and USE OF PERSONAL DATA
1. The information collected from the applicants/students at the time of their application and registration of study, including the name, phone number, mobile number,
email address, correspondence address and education level, will be used by PEAK/VTC for the following enroliment and programme administrative purposes:
(a) for processing and selection of applications for admission to PEAK/VTC programmes; and related purposes;

(o)  for obtaining the HKCEE/HKDSE/HKALE results from the Hong Kong Examinations and Assessment Authority (HKEAA), and obtaining information from
relevant institutions about the applicant’s candidature in public examinations and studies in institutions in Hong Kong and elsewhere;

(c) for checking of application records, checking and obtaining the study records and records of examination results attained in the programmes provided by
member institutions under the VTGC;

(d) for statistical analysis of the application data and/or the profile of students. The enroliment form and other related personal information will be disposed of after
the completion of the admissions exercise. Nevertheless, if | have indicated in the enrollment form that | wish to receive information about PEAK/VTC, the
application data will be retained;

(e) for storage of information on the successful applicants in the Students Records System; and

(f) if applicant indicated his/her wish to receive PEAK/VTC information, the application data will be retained for providing direct marketing information in relation
to any programmes, admission and events of VTC and its member institutions; and

(99  for conducting employer survey at the end of the programme.

2. PEAK/NTC undertakes to keep personal data provided by applicants/students confidential. However, PEAK/VTC may provide such information to any other persons
or agents for the purposes described in (1) under a duty of confidentiality to PEAK/VTC.
3. In accordance with the Personal Data (Privacy) Ordinance (the Ordinance), an applicant/a student has the right:
(@) to check whether PEAK holds his/her personal data;
(b)  torequest a copy of such data; and
(c) to require PEAK to correct any of the personal data relating to him/her which is inaccurate.
Sufficient information will need to be provided to establish identity, otherwise PEAK shall refuse to comply with the request.

4. Request for access for data should be submitted in writing to:
PEAK, 9/F, VTC Tower, 27 Wood Road, Wanchai, Hong Kong

5. In accordance with the terms of the Ordinance, PEAK/VTC reserves the right to charge a fee for the processing of data access request.

() NOTES TO APPLICANTS

1. Applicants should complete one enroliment form (the Form) for each programme and photocopy the Form if necessary.

Applicants should show HKID Card / Passport / Travel Document, or valid visa / entry permit for study issued by the Immigration Department of the Government of

the HKSAR for enrollment.

3. For the applicants who pay the programme fees by cheque, please return the Form to us by mail or in person with a crossed cheque (one cheque for one programme)
payable to “Vocational Training Council”. For the applicants who pay the programme fees by credit card, please return the Form to us by fax /
mail / in person (Fax no.: 2891 5707 / Address: PEAK, 9/F, VTC Tower, 27 Wood Road, Wanchai, Hong Kong).

4. For applicants who choose to return the Form and cheque payment to PEAK by fax or mail, please call us at 2836 1906 to confirm our receipt of your application and
payment before the programme commences.

5. Except for award-bearing programmes, all places are allocated on a first-come-first-served basis. Incomplete forms, forms without applicants’ signatures and forms
received without payment will not be processed.

6. Applicants should refer to the programme leaflets or the programme prospectus for the admission requirements & relevant details of PEAK’s programmes and provide
the information about the qualifications and working experience relevant to the programme(s) he/she is applying for in this section of the enrollment form. During the
enrollment, the applicant should provide the original copies of the academic transcript(s) & certificate(s) and the employment proofs & job reference letters from employers
accompanied with one photocopy of each documentation to PEAK for verification. The responsibility of providing all necessary evidence rests with the applicant.

7. Applicants / Students must read carefully and observe the “Programme Administration Guidelines” (the Guidelines) stipulated in PEAK’s Programme Prospectus. In
particular, students of Continuing Professional Development (CPD) programmes should read & comply with the circumstance defined for the calculation of of IA, MPFA, SFC
and ECF hours as indicated in the “CPD Programme-Notes to Students” in the Guidelines. The Guidelines are also available from PEAK Office and on PEAK Website.

8. The programme fees paid are non-refundable, except for the cases of unsuccessful applications and programme cancellation or rescheduling. Fees paid
and places enrolled are not transferable, and request for programme swapping will not be entertained.

9. Applicants/Students who have outstanding fees in respect to his/her previous study in VTC would need to clear the outstanding debts owed to VTC even if the

outstanding fees is revealed after his/her re-admission to a VTC programme. Otherwise, his/her study transcripts, award certificates and related certification of all VTC

programmes will be withheld.

(1) DECLARATION

1. | declare that the information given in this application is, to the best of my knowledge, accurate and complete. | understand that this information will be used in the
admission process of the programmes offered by PEAK//TC.

2. | authorize PEAKN/TC to obtain, and the relevant authorities (which include the HKEAA, VTC, etc.) to release, any and all information about my results of any public
examinations and my studies in institutions in Hong Kong and elsewhere.

3. | authorize PEAK/VTC to use my data to carry out checks on any applications for admission to programmes it offers and checks on records of current and previous
studies in VTC and its member institutions.

4. lunderstand that upon my registration in a programme in PEAK/VTC, the data contained in this application will become part of my student record and may be used for
all purposes relating to my study in PEAK/VTC.

5. Iunderstand that provision of any false or misleading information in the application will lead to DISQUALIFICATION of my application without notice and cancellation
of any resultant registration. Any fees paid will NOT be refunded.

6. lacknowledge and agree that PEAK may check my valid identification documentations (HKID card / Passport / Travel Document, or valid visa / entry permit for study issued by
the Immigration Department of the Government of the HKSAR) for identity verification purpose while | am participating in CPD programmes and award-bearing programmes.

7. lunderstand that | should provide as much information to PEAK as | can so that my application can be processed efficiently.

8. | acknowledge and agree that PEAK may calculate my attendance hours and CPD / CPT hours of a programme according to PEAK’s clocks. | also agree to Point 7 of
the “(Il) Notes to Applicants” which defines the circumstance for calculating 1A, MPFA, SFC and ECF hours.

N




(IV) INTELLECTUAL PROPERTY POLICY (IP Policy) ON STUDENTS

Intellectual Property

1. ‘Intellectual Property" (IP) means any discovery, creation, invention, design, get-up, trademark, commercially licensable technologies, database rights,
confidential information, trade secrets, know-how or any research effort and all rights pertaining thereto whether registrable or not including patents, copyright,
trademarks, designs, utility models, or other such rights in any country, and applications for any of the foregoing. Intellectual Property Rights (IPR) are legal rights
protecting the creator of IP, giving him/her economic rights and control in his/her creations.

Applicability of Intellectual Property Policy to Students

2. VTC’s Policy on Intellectual Property is applicable to all students, whether full-time or part-time, who are registered students of programmes offered by VTC or
its institutions/ centres, whether the programme is solely offered by VTC or jointly offered with other partner institutions or is commissioned to be offered.

Ownership of the Intellectual Property

3. In the course of study, students will make use of the equipment, facilities or resources owned by VTC, including but not limited to drawings, data, sketches,
documents, laboratories, stationery and consumables, and will receive guidance from teachers in generating ideas for assignments and projects and may, therefore,
generate Intellectual Property which might be adopted for commercial use. Whilst the student will maintain ownership of the Intellectual Property in the materials he
or she creates, each student irrevocably grants VTC a perpetual, royalty-free, world-wide and non-exclusive right to reproduce or use (in whole or in part) any
Intellectual Property materials (including adaptations of such materials) created solely or jointly with other persons during his/ her course of study. Such right to use
will include but not limited to, for example, the followings:

a)  The right of VTC to sub-license the Intellectual Property;
b)  To showcase the award-winning works of the student for publicity or display purpose; and

c)  To refer to and use the works created by student in seminars, symposia, lectures and professional meetings. VTC will acknowledge the materials as the
student’s Intellectual Property.

4. The exception to the rule on ownership set out at the above clause is that in cases where a student is working on a project that is sponsored by an external
company and/or the VTG, the right to the Intellectual Property generated from the project should belong to the Company or VTC or student as stipulated in the
prior agreement of the parties concerned. In this context, “sponsor” means support from the Company or VTC, which could include financial assistance (cash
or in kind), use of Company’s or VTC’s equipment and facilities, and access to Company’s or VTC’s confidential data, drawings, sketches, and documents
relating to the project.

Student’s Obligations and Warranty

5. Notes and programme materials provided to students by teachers or departments are VTC’s properties and shall be used by students only for private study. Students
are not permitted to upload such materials to other servers and/ or make copies, either in printed or electronic format, of the materials for other people who are not
registered on the studying programme concerned. Video taking or recording during lessons without permission are prohibited.

6. Each student should ensure that the Intellectual Property materials created by him or her shall be original and do not infringe the Intellectual Property rights belonging
to any other person especially copyright, moral rights, patents or registered designs of any person and, in particular, that it does not contain anything defamatory or
libelous.

7. Each students undertakes to promptly report to VTC if he/ she knows or has reason to believe that the right of the Intellectual Property materials belongs to someone
else solely or jointly with him/ her.

8. Each student should, at the time when he or she completes registration for a programme offered by VTC or its institutions/ centres, undertake to agree to follow the
policies, rules and regulations issued or to be issued or revised by VTC from time to time. Each student acknowledges his or her understanding that adherence and
compliance to the policies, rules and regulations is a condition of continued enrollment and graduation. Any violation of VTC’s Intellectual Property Policy is considered
as a serious misconduct, which may be referred to Student Disciplinary Committee, or any counterpart in respective member institution handling student disciplinary
matters, for investigation and consideration.

(V) STUDENT DECLARATION ON ACADEMIC ORIGINALITY

| declare that all the academic work that | will submit, which may take various forms such as but not limited to class work, written assignments, laboratory work,
presentations, portfolios, artefacts and projects during the course of my study are entirely my own work. | understand submitting or presenting academic or
assessment works, either in its entirety or in part, which is not my own work but claiming that it is my own work would be considered as cheating, which will render
me liable to disciplinary actions.

| have read, understood and agreed to follow all relevant rules and regulations Applicant’s Signature Date
promulgated by PEAK under VTC stipulated in the “(I) Collection and Use of personal
data”, “(ll) Notes to Applicants”, “(lll) Declaration”, “(IV) Intellectual Property Policy (IP
Policy) on Students” & “(V) Student Declaration on Academic Originality” on page 2 & 3 of
this enrollment form and in the “Programme Administration Guidelines” (the Guidelines)

and in the “Student Handbook”.




Disclaimer
EEH

1. Whilst every care has been taken to ensure the accuracy of the information provided in this Prospectus at the
time of publication, PEAK is not liable for any errors or omissions found in the Prospectus.

2. PEAK reserves the right to amend the contents of the Prospectus and to modify, withdraw, or replace the
programmes / courses listed in the Prospectus.

3. Students should refer to PEAK’s Website (www.peak.edu.hk) for the most updated content of the Prospectus.
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